I N S T R U C T I O N S   T O   B I D D E R S 

1.
DEFINTIONS:
A.
The definitions set forth in Section 1 of the General Conditions are applicable to the documents included under Bidding Requirements.

B.
Bidding Documents include the Bidding Requirements and the proposed Contract Documents.  The proposed Contract Documents consist of the documents identified as Contract Documents in the Form of Agreement, except for Modifications.  The Bidding Requirements are those documents identified as such in the proposed Project Manual.

C.
Addenda are written or graphic documents issued by the Architect       prior to execution of the Contract which modify or interpret the Bidding   Documents.  They become part of the Contract Documents as noted in the Form of Agreement upon execution of the Contract.

2.
BIDDER’S REPRESENTATIONS:

A. By submitting a bid, the bidder represents that:

1.
Bidder has carefully studied and compared the Bidding Documents with each other.  Bidder understands the Bidding Documents and the bid is fully in accordance with the requirements of those documents.

2.
Bidder has thoroughly examined the site including any buildings located thereon, has become familiar with local conditions which might directly or indirectly affect the contract work, and has correlated its personal observations with the requirements of the proposed Contract Documents.

3.
Bid is based on the materials, equipment, and systems required by the Bidding Documents, without exception.

3.
BIDDING DOCUMENTS:

A.
Copies-

1.
Bidding Documents may be obtained at the time and place and for the deposit sum indicated in the Invitation To Bid.  Deposit will be refunded to those submitting an acceptable bid upon return of all Bidding Documents in good condition within five days after bid date.  Any bidder who retains these documents longer than this stipulated time shall forfeit this deposit.

2.
Bidding Documents will not be issued to other than the invited General Contractor Bidders.  Partial sets of Bidding Documents will not be issued by Architect.

3.
Bidders shall use complete sets of Bidding Documents in preparing bids and make certain that those submitting sub-bids to them have access to all portions of the documents that pertain to the work covered by the sub-bid, including General Conditions, Supplementary Conditions, and Division 01.  Bidder assumes full responsibility for errors or misinterpretations resulting from use of partial sets of Bidding Documents by itself or any sub-bidder.

B. Interpretation Or Correction Of Bidding Documents – 

1.
If any bidder, in his study of the Bidding Documents as described in the Article 2 above, is in doubt as to the true meaning of any part of the proposed Contract Documents or finds errors, discrepancies, or omissions in them, he shall at once request interpretation or correction of those errors, discrepancies, and omissions by the Architect.

2.
Request for such clarification shall be in writing and be received by Architect three working days minimum before scheduled bid opening.  Architect will promptly correct or interpret the portion of the proposed Contract Documents in question by issuing an Addendum or Clarification Notice to all bidders.  Corrections or interpretations made in any way other than by Addendum or Clarification Notice have no validity and shall not be relied upon.

3.
If errors, discrepancies, or omissions are discovered in the proposed Contract Documents less than three working days before bid opening, bidders shall prepare bids based on order of precedence given in General Conditions Article 3.1, Paragraph B, Subparagraphs 1 through 6.

C. Substitutions And Equal Products –

1.
Generally speaking, substitutions for specified products and systems, as defined in the Uniform Commercial Code, are not acceptable.  However, equal products may be approved upon compliance with Contract Document requirements.

2.
The terms ‘Acceptable Manufacturers’, ‘Approved Manufacturers/ Suppliers/ Installers’, and ‘VMR (Value Managed Relationship) Manufacturers/ Suppliers/ Installers’ are used throughout the Project Manual to differentiate among the options available to Contractor regarding specified products, manufacturers, and suppliers.  See Section 01600 for options available regarding acceptance of equal products.

3.
Base bid only on materials, equipment, systems, and suppliers specified in the Project Manual unless

a.
Specified material, equipment, or system is listed under the heading ‘Acceptable Manufacturers’, and

b.
Request for use of equal product is submitted on a properly completed Equal Product Approval Request Form for Architect’s approval seven days minimum prior to bid opening, and

c. Approval for use of such equal product is secured by Addendum issued prior to the scheduled bid opening time.

4.
Architect is only authorized to consider requests for approval of equal products to replace specified products in Sections where the heading ‘Acceptable Manufacturer’ is used and statement, ‘Equal as approved by Architect before bidding.  See Section 01600 or ‘Equal as approved by Architect before installation.  See Section 01600,’ appears.

5.
No approvals of equal products to replace specified material, equipment, systems, or manufacturers will be considered after 7 days prior to opening of bids.

D.
Addenda – Addenda will be sent to bidders and to locations where Bidding Documents are on file by the U.S. Mail no later than 7 days prior to bid opening or by fax no later than 48 hours prior to bid opening.  No Addenda will be issued less than 48 hours prior to bid opening.

4.
BIDDING PROCEDURES:



A.
Form and style of Bids - 

1.
Bids shall be prepared on Owner’s Bid Forms which are included in the Project Manual or may be obtained form the Architect.

2.
Fill in all the blanks on Bid Form by typewriter or by printing manually in ink.  Signatures shall be in be longhand and executed by representative of bidder duly authorized to make contracts.

3.
Bids shall appear no information other than that requested on bid form.  Bid form shall bear no other marks, erasures, writing, changes, or interlineations.

B. Bid security – 

1.
Each bid shall be accompanied by a bid bond naming Owner, as listed in the Agreement, as obligee.  If Bidder refuses to enter into a Contract or fails to provide bonds and insurance required by the General Conditions, amount of bid security shall be forfeited to Owner as liquidated damages, not as penalty.

2.
Bid bond shall be issued by a surety company meeting requirements of Section 11 of General Conditions for surety companies providing bonds and shall be submitted on AIA Document A310 – Bid Bond or AIA authorized equivalent provided by surety company.  The attorney – in – fact who executes the bond on behalf of the surety shall affix to the bond a certified and current copy of the power of attorney.  

3.
Owner may retain bid security of bidders to whom an award is being considered until - 

a.
Contract has been executed and bonds have been furnished,




b.
Specified time has elapsed so bids may be withdrawn, or 

c. All bids have been rejected.

C. Submission of Bids – 

1.
Submit bid in opaque envelope containing only bid form and bid security.  Envelopes shall be sealed, bear bidders name, and be addressed as follows - 

BID FOR

Orlando Welfare Complex

557-1804 (20020)

If bid is sent by mail, enclose sealed envelope in separate

mailing envelope with notation ‘SEALED BID ENCLOSED’ on face.

2.
It is bidders sole responsibility to see that its bid is received at specified time.  Bids received after specified bid opening time will be returned to bidders unopened.

3.
No oral, facsimile transmitted, telegraphic, or telephonic bids, modifications, or cancellations will be considered.

D. Modification Or Withdrawal of Bid – 

1.
Bidder guarantees there shall be no revisions or withdrawal of bid amount for 60 days after bid opening.

2.
Prior to bid opening, bidders may withdraw bid by written request or by reclaiming bid envelope.

5.
CONSIDERATION OF BIDS:





A.
Opening of Bids – See Invitation To Bid.

B. Rejection of Bids – Owner reserves right to reject any or all bids and to waive any irregularity therein.

C. Acceptance of Bid - 


1.
No bidder shall consider itself under contract after opening and reading of bids until Agreement is signed, and compliance therewith has been made.

2.
Bidder’s past performance, organization, subcontractor selection, equipment, and ability to perform and complete its contract in manner and within time specified, together with amount of bid, will be elements considered in award of contract.

6.
POST-BID INFORMATION:
A. Submittals – Conditionally accepted bidder, submitting bid involving subcontractors and suppliers, shall submit on Owner’s form a list of such subcontractors and suppliers in meeting to be held immediately after bid opening.

B. Superintendent Qualifications – Conditionally accepted bidder shall submit a resume of the intended Project On-Site Superintendent, including a list of recent projects completed where the individual served in that capacity. Include reference names and telephone numbers from the last two projects.

7.
PERFORMANCE BOND AND PAYMENT BOND:



A.
Bond Requirements –  Performance Bond and Labor and Material Payment bond will be required for this Project as specified in Section 11 of General Conditions.

B.
Time of Delivery of Bonds – Bonds will be delivered to Owner with Agreement signed by bidder.


8.
FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR:

A.
Form to Be Used – Agreement form will be similar to Owner’s sample Form of Agreement included in Bidding Requirements.

9.
MISCELLANEOUS:

A.
Pre-Bid Conference – A pre-bid conference will be held on Friday, 20 October 2000 at 10:00 am, at the office of the Architect.  Attendance by representative of Bidder authorized to speak for bidder is mandatory. 

B. Liquidated Damages – Conditions governing liquidated damages are specified in Section 8 of General Conditions and in the Supplementary Conditions.
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