Request for Change order form Submitted by

Housing Authority of Slidell 

Date: ________________________

Sub Contractor: _________________________________________

Change From Page________ of drawings

Change Details: ___________________________

________________________________________________________________________

________________________________________________________________________

Attach detail drawing if necessary for clarity.

Requested by: ____________________________________________ Signature Date___________

Reviewed By Dammon Engineering:_____________________________________Signature

Date______________

Received By Corporate: _____________________________________Signature

Date____________

Contractor Approved: _______________________________________Signature Date_____________

Request returned to Dammon Engineering

Dammon Engineering submits to HAS for final approval

Returned to Dammon Engineering who then returns to

Contractor to proceed.

This is the proper sequence to be followed to insure accountability for needed changes.

· Submit request Dammon Engineering.  

· Dammon Engineering submits to corporate office

· Corporate office returns to Dammon Engineering

· Dammon Engineering approves and submits to HAS

· HAS approves and returns to Dammon Engineering

· Dammon Engineering notifies superintendent to proceed.

