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Public Notice-Invitation for Commissioning Services

The Recovery School District is seeking Statements of Qualifications (SOQ) from a qualified consulting firm to provide complete Commissioning Services for:

COMMISSIONING SERVICES FOR NEW AND RENOVATED SCHOOLS IN ORLEANS PARISH; NEW ORLEANS, LA
FOR THE New Orleans RECOVERY SCHOOL DISTRICT 

Solicitation No. 2010-08

Statements of Qualifications shall only by submitted on Recovery School District Standard Qualifications Form RSD-AE dated 09-10.  An electronic file is available on the Department of Education’s website at http://wwwprd.doa.louisiana.gov/osp/lapac/bidlist.asp?department=14.

In addition to the above website location, interested firms may obtain an official Request for Qualifications (RFQ) package from:

Recovery School District 

c/o JACOBS/CSRS Program Managers

Attention:  Mercedes Hodge

909 Poydras Street, Suite 1200

New Orleans, LA 70112

(504) 592-0144

MHodge@gotech-inc.com
Only those firms that have obtained and submitted responses as called for in this solicitation from the Recovery School District c/o JACOBS/CSRS Program Managers or from the Department of  Education will be considered by the RSD Selection Committee.

The original and five (5) copies of the REQUIRED MINIMUM QUALIFICATIONS AND SUBMITTALS listed in this Request for Qualifications shall be delivered to Ms. Patti J. Wallace; Director of Purchasing and Contracts; 1201 North 3rd Street, Room 5-242; Baton Rouge, LA 70804.

Prime consultants must use the REQUIRED MINIMUM QUALIFICATIONS AND SUBMITTALS listed in this Request for Qualifications.  Statements of Qualifications for this project will be accepted until 2:00 P.M., Central Standard Time, October 28, 2010.
Statements of Qualifications that have not been received by the above aforementioned deadline date and time will be rejected. Additionally, failure to submit all of the information requested shall be considered non-responsive and may result in the Qualifications Statement being rejected.

The Recovery School District is an Equal Opportunity Employer. Therefore, all respondents are encouraged to utilize minority participation to the extent possible through the use of small, disadvantaged, and women-owned businesses as suppliers or sub-consultants.

Updates, changes, amendments, and answers to questions to this Solicitation will be posted to 

Public Notice-Invitation for Commissioning Services

The Recovery School District is seeking Statements of Qualifications (SOQ) from a qualified consulting firm to provide complete Commissioning Services for:

COMMISSIONING SERVICES FOR SCHOOLS IN ORLEANS PARISH; NEW ORLEANS, LA FOR THE New Orleans RECOVERY SCHOOL DISTRICT 

Solicitation No. 2010-08

Statements of Qualifications shall only by submitted on Recovery School District Standard Qualifications Form RSD-AE dated 09-10-08.  An electronic file is available on the Department of Education’s website at http://wwwprd.doa.louisiana.gov/osp/lapac/bidlist.asp?department=14.

In addition to the above website location, interested firms may obtain an official Request for Qualifications (RFQ) package from:

Recovery School District 

c/o JACOBS/CSRS Program Managers

Attention:  Mercedes Hodge

909 Poydras Street, Suite 1200

New Orleans, LA 70112

(504) 592-0144

MHodge@gotech-inc.com
Only those firms that have obtained and submitted responses as called for in this solicitation from the Recovery School District c/o JACOBS/CSRS Program Managers or from the Department of  Education will be considered by the RSD Selection Committee.

The original and five (5) copies of the REQUIRED MINIMUM QUALIFICATIONS AND SUBMITTALS listed in this Request for Qualifications shall be delivered to Ms. Patti J. Wallace; Director of Purchasing and Contracts; 1201 North 3rd Street, Room 5-242; Baton Rouge, LA 70802.

Prime consultants must use the REQUIRED MINIMUM QUALIFICATIONS AND SUBMITTALS listed in this Request for Qualifications.  Statements of Qualifications for this project will be accepted until 2:00 P.M., Central Standard Time, October 28, 2010.
Statements of Qualifications that have not been received by the above aforementioned deadline date and time will be rejected. Additionally, failure to submit all of the information on Standard Form RSD-AE titled 09-10-04 shall be considered non-responsive and may result in the Qualifications Statement being rejected.

The Recovery School District is an Equal Opportunity Employer. Therefore, all respondents are encouraged to utilize minority participation to the extent possible through the use of small, disadvantaged, and women-owned businesses as suppliers or sub-consultants. 

Updates, changes, amendments, and answers to questions to this Solicitation will be posted to Department of Education website listed above.

Updates, changes, amendments, and answers to questions to this Solicitation will be posted to Department of Education website listed above.  Through this Request process, a single Firm will be selected to provide commissioning services for this project for the duration of one year, at which point the Owner shall enter into negotiations with the selected firm regarding fee and scope of services.  If no contract can be reached the next qualified firm shall be contacted and negotiations initiated.

SOQ Respondents, their consultants, sub-consultants, or other parties representing the proposed team for this solicitation may not contact any RSD A/E Selection Committee member concerning this project from the date of the solicitation until after the date of selection.

The RSD A/E Selection Committee reserves the right to reject any or all of the submittals in response to this Request for Qualifications.

Each qualifications statement shall be treated with confidentiality by the Owner’s staff and representatives.  There will be no response to inquiries regarding another Respondent’s qualifications statement.

2.0    Project Description

Owner intends to retain the services of a qualified consulting Firm to provide Commissioning Services for the following projects for the next year.   The projects are subject to change without notice.

Projects are scheduled to begin in the 2011 with one project starting every six weeks.  Design duration is approximately 314 days with a construction time of 16 to 20 months. 

	RSD/

OPSB
	Proposed School
	Elem/HS
	New/ Reno
	Student Capacity

	RSD
	New PK-8 (site TBD)
	Elem
	New
	450

	RSD
	Downtown International High School
	High School
	Reno
	400

	RSD
	Maritime/Military High School
	High School
	Reno
	400

	RSD
	Dunbar PK-8
	Elem
	New
	450

	RSD
	Drew PK-8
	Elem
	Reno
	670 

	RSD
	Gaudet
	Elem
	Reno
	600

	RSD
	Morial
	Elem
	New
	600

	RSD
	Henderson/Fisher 
	Elem
	New 
	450

	RSD
	Lower Ninth Ward HS
	High School
	Addition
	250

	RSD
	Live Oak
	Elem
	Reno
	550

	OPSB
	McDonogh 35
	High School
	Reno
	800

	RSD
	Lafayette
	Elem
	Reno
	500

	RSD
	Jeff
	Elem
	New
	450

	RSD
	Priestly
	Elem
	New
	450

	RSD
	Lockett
	Elem
	New
	450

	RSD
	Abrams
	Elem
	New
	600


The Consultant selected will be the Commissioning Agent and will be responsible for assembling an appropriate team to meet the design requirements of each individual assignment. The Recovery School District reserves the right to review the proposed design team and reject any members identified to be part of the Consultant’s team due to poor past performance. 

Scope of services shall include all equipment and systems related to mechanical, plumbing and electrical systems within facility(s).  This shall include, but is not limited to the systems noted within this Request.  Services shall be complete and thorough to degree necessary to verify that all systems reflect the Owner’s Design Standards and Project Requirements; that systems are complete; that systems are functioning properly upon occupancy; and that facility staff have adequate system documentation and training.

Interested Firms are invited to submit qualifications for the Firm and the individual qualifications of the Firm’s representative(s) designated as key personnel to be assigned to the Owner if selected as the successful Firm. 

3.0    Scope of Services

The scope of work for this project includes commissioning services to verify that all commissioned systems reflect the Owner’s Design Standards and Project Requirements; that systems are complete; that systems are functioning properly upon occupancy; and that facility staff have adequate system documentation and training.  The primary role of the successful Firm will be to develop and coordinate the execution of a commissioning plan, observe and document performance, and determine whether systems are functioning in accordance to meet these expectations.  At a minimum this will include the following tasks and deliverables:

	Phase
	Task
	Deliverable(s)

	Schematic
	Develop Owner’s Project Requirement (OPR)
	Draft OPR (completion at each design phase)

	Schematic
	Develop Cx Plan
	Cx Plan

	Schematic
	Develop Basis of Design (BOD) template
	BoD template (completion of schematic phase)

	Design Development

Construction Documents
	Review BoD
	Review report(s) (concurrent with design reviews)

	Design Development

Construction Documents
	Review design documents
	Review report(s) (completion of design development, 50% CD and 100% CD documents)

	Design Development

Construction Documents
	Attend design review meetings
	N/A

	Construction Documents
	Develop Cx specifications
	Specification sections detailing O&M data, training, Cx process, checklist and FPT requirements.

Recommended language revisions for all technical specification sections related to Cx systems.

	Construction Documents
	Attend Pre-Bid meeting
	N/A

	Construction
	Review value engineering recommendations
	Review report(s)

	Construction
	Conduct Pre-Construction meeting
	Agenda, minutes and attendance record

	Construction
	Review submittals, RFIs, COs and coordination drawings for Cx systems
	Review reports

	Construction
	Develop Construction Verification Checklists for all equipment and distribution systems related to Cx systems
	Construction Verification Checklists

	Construction
	Develop/Distribute Construction Verification Checklist completion reports
	Monthly reports detailing construction verification checklist completion by percentage

	Construction
	Review Construction Verification Checklist completion
	Monthly review reports detailing sample set and discrepancies identified

	Construction
	Develop Contractors’ Readiness Matrix (CRM)
	CRM

	Construction
	Update CRM
	Monthly CRM issue

	Construction
	Conduct on site observations including:

1. Conduct Cx meetings

2. Review of as-builts

3. Observation of installations

4. Observation of system start-up and testing (sample)
	Site visit report and minutes (minimum of monthly site visits required for duration of construction)

	Construction
	Review Testing, Adjusting, and Balancing (TAB) plan
	TAB plan review report

	Construction
	Review TAB record
	TAB record review report

	Construction
	Conduct and document TAB verification
	TAB verification report and recommendation (minimum sampling rate of 10% required)

	Construction
	Review draft O&M Manuals
	O&M manual review report

	Construction
	Develop training program requirements
	Training program requirements (to be included within specifications)

	Construction
	Review training program/materials
	Training program/materials review report

	Construction
	Develop, distribute and record training session attendance and evaluations
	Training session evaluation forms

Training session attendance records

	Construction
	Review training sessions
	Training session review report and recommendation (minimum of 3 full day sessions to be attended)

	Construction
	Develop Functional Performance Testing (FPT) procedures
	FPT procedures

	Construction
	Witness/document FPT
	FPT report (minimum sampling rate of 20% for terminal devices and 50% for major equipment)

	Construction
	Develop Re-Cx manual for Cx systems
	Re-Cx manual

	Warranty
	Develop draft Cx record
	Draft Cx record

	Warranty
	Develop final Cx record
	Final Cx record

	Warranty
	Develop seasonal testing procedures
	Seasonal testing procedures

	Warranty
	Conduct/document seasonal testing
	Seasonal testing report

	Warranty
	Conduct/document warranty review
	Warranty review report (at 10 month post substantial completion)

	ALL
	Update OPR
	Periodic updates to OPR with sign-off by Owner throughout project

	ALL
	Update Cx Plan
	Minimum of monthly updates to Cx Plan throughout project

	ALL
	Develop and maintain Cx Issues log
	Minimum of monthly report of Cx Issues log throughout project


Note: Commissioning documentation shall be prepared using Microsoft Word, Excel, Access and PowerPoint.  Any drawing shall be prepared using the AutoCAD R2000 or later.  All computer generated drawings and documentation must be compatible with the Owner’s computer equipment and software.  All commissioning material shall be submitted in electronic form, either in source or PDF form.  In addition, the Owner may at their option, require oral presentations if deemed necessary.

All above tasks are to be completed for all Cx systems.  For the purpose of this project Cx systems will be considered all systems and equipment related to the following types of systems that may be present on this project:

· Chilled water

· Condenser water

· Geothermal

· Hot water

· Packaged AC

· Air distribution

· Refrigeration (including kitchen refrigeration systems)

· Energy recovery

· Water treatment

· Building automation systems

· Energy monitoring/metering

· Power distribution (normal and emergency)

· Lighting and lighting controls

· Renewable systems (including, but exclusive to solar, wind, geothermal, rainwater capture, etc.)

· Domestic water (cold, hot and tempered)

The Commissioning Provider is not responsible for design concept, design criteria, compliance with codes, design or general construction scheduling, cost estimating, or construction management.  The Commissioning Provider will assist with problem-solving or resolving non-conformance or deficiencies, but ultimately those responsibilities reside with the Contractor and the Design Consultants.

The required documentation of expertise and qualifications outlined in this request are intended to serve primarily as a general guide for each statement of qualifications, with the minimum requirements listed.  Each Firm is expected to submit a fully detailed response, which adequately describes the advantages and benefits the Owner would realize by selecting the Firm.

It is anticipated that these schools will be LEED Silver Certified.  Consultant will provide at a minimum a LEED AP to review LEED registration, design requirements, documentation, and submission to USGBC for certification.  

The schools will be required to reach 31.5% energy savings for LEED certification for new construction and 25% for renovation projects.

The total term of the proposed contract shall be for a period of not more than one (1) year from the date of the notification letter from DOE.

4.0
Minimum Qualifications and Submittals

At a minimum, any Firm submitting a response must be able to meet the following requirements to be considered.  The body of the qualifications statement shall include the following items and must be submitted in the order and format requested below.

4.1
Firm Background 

· Name of Firm

· Location of principal and branch offices

· Length of time in business

· Length of time providing commissioning services

· Firm ownership

· Firm size and other available services

4.2
Key Personnel

· Project organization chart including consultants or associated firms, including work responsibilities of each party assigned.

· The name, e-mail address, telephone and fax numbers of the key contact at your Firm, to whom inquiries can be directed.

· Resumes of key personnel including credentials, certifications, commissioning experience and a minimum of two personal references for each.

· Certification of lead individual by UW-Madison or BCA.

· PE license in the State of Louisiana by at least one party of assigned personnel.

· Comparable experience of the lead individual within the last 2 years.  Provide references with name, title and phone number of the Owner’s key contact who can speak to the content and outcome of the engagement for two major metropolitan school districts.

· For each Phase, provide the percentage level of effort for each key team member.  Following are the phases utilized: Schematic, Design, Construction, Warranty/Operations.

· If the Firm is proposing to use other individuals or firms as collaborators or subcontractors for specific components of the engagement, please provide comparable information as above and describe the nature of the relationship, as well as any previous projects that the team has worked on together.

· If the Firm’s personnel or sub-consultants change for this project, the Owner must review and approve the replacement personnel or sub-consultant, in advance.  The replacement personnel or sub-consultant shall have, at minimum, equivalent experience.  Include a statement within response indicating acceptance of this condition.

4.3
Commissioning Approach

· Brief description of the Firm’s understanding of the assignment, a description of how the Firm will approach the assignment and a preliminary detailed work plan including tasks, the day(s) on site anticipated and key personnel to be assigned for each task.

· Include a discussion on total versus statistical testing for equipment/systems; include which systems would warrant a statistical approach and which should be tested 100%.  Ensure sampling approach clearly defines the approaches to be used for each system type, equipment type and task to be included in this project.

4.4
Schedule/Time Commitment

· Include a preliminary schedule of events from project award date to completion date.

4.5
Company Experience

· List the following for all Commissioning projects in progress or completed in the past five years.  Include the following:

Project Name

Owner, Address, Contact

Architect, Address, Contact

Project Cost

Completion Date

Description of Cx services provided

4.6 
Litigation / Arbitration

· Has the Firm entered into litigation/arbitration with an Owner within the past five years?  If so, explain in detail.

4.7
Stakeholders Involvement

· Include your approach to involving stakeholders throughout the commissioning processes.

· Based on your experience from similar engagements identify the individuals and groups that you believe should be informed of the process, and/or those that should provide input into this engagement, and explain your rationale for including those groups in this process.

4.8
Alternates

· Include description of any alternate or additional services recommended for consideration by Owner.  Ensure service describes the service to be provided, the personnel to be utilized, the anticipated day(s) on site and the benefits expected to the Owner for each service proposed.

5.0 SUBMITTALS
Note: Interested Firms must submit electronically ATTACHMENT A - RFQ RESPONSE AND COMPANY QUESTIONS FORM, and, any questions pertaining to this Request for Qualifications on or before, October 12, 2009 by 2:00 PM, CST to the attention of Ms. Mercedes Hodge; 909 Poydras Avenue; Suite 1200; New Orleans, La 70112 at MHodge@gotech-inc.com.  See Attachment A for full details and requirements.

Firms must clearly demonstrate and provide documentation substantiating that they are compliant in each of the following areas.  The Owner reserves, solely, the right to reject any submittals if the evidence or references submitted by such Firm fails to satisfy the Owner that said Firm is properly qualified in any of these areas.  It shall not be the responsibility of the Owner to request additional information to satisfy these requirements, if such information is not provided with the submitted response.

Please submit your responses in the order given under part four (4) of this request.

6.0 RESPONDENT INSTRUCTIONS
6.1 
No oral interpretation will be made to any Firm as to the meaning of the RFQ documents.  Should Firm find discrepancies in, omission from, or be in doubt as to the true meaning of any part of the RFQ documents, Firm should at once, submit a written request for an interpretation thereof to Ms. Mercedes Hodge; 909 Poydras Avenue; Suite 1200; New Orleans, La 70112 at MHodge@gotech-inc.com.  All requests must include the RFQ title in the subject of the correspondence.  Requests after 2:00 PM CST on October 12, 2009 will not be answered.

6.2 
The Owner reserves the right to amend this RFQ without altering the timing requirements indicated.  Any changes or addenda to these documents will be communicated in writing to all vendors as quickly as possible.

6.3 
The Owner will assume no cost for qualifications statement preparation and 



submission.

6.4 
Answers to Firm’s questions that impact scope, timetable, etc., will be communicated in writing to all vendors as quickly as possible.

6.5 
If the Owner awards a contract to a proposing Firm, the Firm’s responses to this RFQ will become part of the executed contract.  Therefore, all questions must be answered in an honest and straightforward manner.

6.6 
The successful Firm shall comply with all state and federal laws including but not limited to the Health Insurance Portability and Accountability Act (HIPPA).  Documentation of such compliance shall be provided to the Owner upon request.

7.0 FIRM’S QUESTIONS AND RESPONSES

7.1 ATTACHMENT A – RFQ RESPONSE AND FIRM’S QUESTIONS FORM

NOTE: Attachment A as well as any questions regarding this Request for Qualifications must be sent in writing by email on or before 2:00PM, CST, October 12, 2009, to the attention of Ms. Mercedes Hodge; 909 Poydras Avenue; Suite 1200; New Orleans, LA 70112 at MHodge@gotech-inc.com.

The Owner will respond to submitted questions and issue, in the form of a written addendum, those responses to all Firms via email on or before October 15, 2009.

8.0 SUBMITTAL OF REQUEST FOR QUALIFICATIONS MATERIALS

Firms interested in providing these services must submit original signed, paper bound copies in a sealed envelope bearing the address and Request designation noted below.  All responses must be submitted to the address listed by no later than 2:00 PM CST, October 28, 2010.
	Proposal Mailing Address:
	RE: Request for Qualifications, Commissioning Services 

Ms. Patti J. Wallace; Director of Purchasing and Contracts; 1201 North 3rd Street, Room 5-242; Baton Rouge, LA 70802


All Firms expressing an interest in providing these services will be notified of the Owner’s selection when a decision is reached.

ATTACHMENT A – RFQ RESPONSE AND COMPANY QUESTIONS FORM

Interested Firms must submit this ATTACHMENT A on or before, October 12, 2010 by 2:00 PM, CST.

Email the following Response on or before 2:00PM, CST, October 12, 2010.

	Email:
	MHodge@gotech-inc.com


	To:
	Mercedes Hodge

909 Poydras Street; Suite 1200

New Orleans, LA 70112



	From:
	


Dear Ms. Hodge

Check all that apply:

□
Yes, my company WILL respond to the Request for Qualifications, Commissioning Services for [insert name of facility(s)]
□
NO, my company WILL NOT respond to the Request for Qualifications, Commissioning Services for [insert name of facility(s)]
Please list all questions from your Firm concerning errors, omissions, and/or clarifications regarding this RFQ in the following section as a part of your intention to respond.

QUESTIONS:

	1.
	

	
	

	2.
	

	
	

	3.
	

	
	

	4.
	

	
	

	5.
	

	
	

	6.
	

	
	

	7.
	

	
	

	8.
	

	
	

	9.
	

	
	

	10.
	

	
	

	11.
	

	
	

	12.
	

	
	


9.0
Statement of Qualifications 


9.1 General
The purpose of this Request for Qualifications is to provide members of the Selection Committee with specific information regarding the qualifications of interested firms submitting for a particular project. 

9.2 Statement of Qualifications Deadline and Submittal

The original and five (5) copies of the Statements of Qualifications shall be submitted to  Ms. Patti J. Wallace; Director of Purchasing and Contracts; 1201 North 3rd Street, Room 5-242; Baton Rouge, LA 70802.

Proposers mailings their proposals should allow sufficient mail delivery to ensure receipt of their proposal by the time specified.  

Proposers are hereby advised that the U.S. Postal Service does not make deliveries to our physical location.  Proposals may be mailed through the U.S. Postal Service to our box at: 


Department of Education

      Purchasing and Contracts                                          

P O Box 94064                                                     
      Baton Rouge, LA  70804-9064

Proposals may be delivered by hand or courier service to our physical location as follows:

      Department of Education                                   

Purchasing and Contracts Section
Claiborne Building – 5th Floor
Room 5-242

1201 North Third Street                                       

Baton Rouge, LA 70802
Statements of Qualifications for this project will be accepted until 2:00 P.M., Central Standard Time, October 28, 2010.  SOQ Respondents shall respond to the written RFQ and any exhibits, attachments, or amendments.  Statement of Qualifications that have not been received by the deadline date and time will be rejected. Additionally, failure to submit all of the information as called for in the RFQ shall be considered non-responsive and may be disqualified.

SOQ Respondents assume the risk of the method of dispatch chosen.  The Recovery School District assumes no responsibility for delays caused by any delivery service. Postmarking by the due date shall not substitute for actual SOQ receipt by the RSD.  Late Statements of Qualifications shall not be accepted nor shall additional time be granted to any potential SOQ Respondent.  Statements of Qualifications may not be delivered orally, or by facsimile transmission, other telecommunication or electronic means.

9.3
 Participation

Commissioning firms are limited to submit an SOQ either as a Prime Consultant, as a single Prime Consultant, or as a Joint Venture of multiple Prime Consultants that can be classified as a Corporation, Limited Liability Co. (LLC), Joint Venture or Limited Liability Partnership. If a firm submits more than one (1) application for this project as a single Prime Consultant and/or as a Joint Venture, all Qualification Statements submitted by the Consultant(s) or Firm(s) will be rejected.

This rule is not intended to limit firms from entering into nonexclusive agreements as a sub-consultant with more than one SOQ Prime Respondent. Sub-consultants include but are not limited to, Environmental Engineers, LEED Consultants, Civil Engineers, Structural Engineers, MEP Engineers, Acoustical Consultants, Kitchen Consultants, Landscape Architects and Associated Architects that are not part of a Joint Venture and are not signatories to the SOQ and to any future Agreement for Services.

It is not necessary for the Joint Venture to be recorded or registered as a Joint Venture with the Louisiana Secretary of State at the time of the submission of the SOQ.  However upon submission of contract, the Joint Venture shall be registered in accordance with the appropriate Federal, State and Local Statutes.

9.4
Point-of-Contact

The main point of contact for this RFQ is, unless notified otherwise: 

Ms. Mercedes Hodge

JACOBS/CSRS Program Managers

909 Poydras Street, Suite 1200

New Orleans, LA 70112 

 
(504) 592-0144 Phone


(504) 592-0185 Fax

MHodge@gotech-inc.com
All correspondence regarding the RFQ should be in writing, by mail, hand delivery, fax, electronic means, or other method, and should be directed to the RFQ Main Point of Contact.

9.5
Statement of Qualifications Preparation Costs

The Recovery School District is not responsible for any costs associated with the preparation, submittal, or presentation of any statement of qualifications submittal.

9.6
Nondiscrimination

No person shall be excluded from participation in, be denied benefits of, be discriminated against in the admission or access to, or be discriminated against in treatment or employment in the Recovery School District’s contracted programs or activities on the grounds of handicap and/or disability, age, race, color, religion, sex, national origin, or any other classification protected by federal constitutional statutory law; nor shall they be excluded from participation in, be denied benefits of, or be otherwise subjected to discrimination in the performance of contracts with the Recovery School District or in the employment practices of the Recovery School District’s contractors. Accordingly, all SOQ Respondents entering contracts with the Recovery School District shall, upon request, be required to show proof of such nondiscrimination.

9.7
Minority, Women-Owned and Small Entrepreneurship Business Participation 

The Recovery School District encourages participation from minority-owned, women-owned and small entrepreneurship businesses. 

9.8
State of Louisiana’s Small Entrepreneurship (Hudson Initiative) Program

Other Desirable Requirements:  This procurement has been designated as suitable for small entrepreneurship participation. The State of Louisiana’s Small Entrepreneurship (Hudson Initiative) Program, is designed to provide additional opportunities for Louisiana-based small entrepreneurships (sometimes referred to as SE’s) to participate in contracting and procurement with the state. A certified small entrepreneurship is one that has been certified by the Louisiana Department of Economic Development. All eligible vendors are encouraged to become certified.  Qualification requirements and online certification are available at:

https://www.ledsmallbiz.com/seinformation.htm
Proposers are encouraged to use small entrepreneurships where sub-contracting opportunities exist. Five percent (5%) of the total evaluation points on the RFP are reserved for the proposers who are themselves a certified SE or who have made a good faith effort to use one or more SE’s as subcontractors.

Written notification to certified small entrepreneurships is the preferred method to inform certified SE’s of potential subcontracting opportunities.  A current list of small entrepreneurships, which have been certified by the Louisiana Department of Economic Development, may be accessed from the State of Louisiana Procurement and Contract Network (LaPAC) “Search for Registered Vendors” at:

http://wwwsrch2.doa.louisiana.gov/osp/lapac/Vendor/srchven.asp
You may then determine the search criteria (i.e. alphabetized list of all certified vendors, by commodities, etc.), and select “SmallE”.  Copies of notification to at least three (or more) certified SE’s will satisfy the notification requirements.  Notification must be provided to the certified SE’s by the proposer in writing no less than five working days prior to the date of the proposal deadline.  Notification must include the scope of work, location to review plans and specifications, any bonding and insurance information and/or requirements (if applicable), and the name of a person to contact.

Proposers that plan to use certified SE’s should include in their proposal the names of their certified SE subcontractor(s), a description of the work each will perform, and the dollar value of each proposed certified SE subcontract.  If a certified SE was not selected, the proposer should provide written justification of the selection process.

Proposers that plan to use certified SE’s should provide documentation to demonstrate their good faith subcontracting effort (i.e., phone logs, fax transmittal logs, letters, e-mails) in order to receive any reserved points.

In the event questions arise after an award is made relative to the proposer’s good faith efforts, the proposer will be required to provide supporting documentation to demonstrate it’s good faith subcontracting plan was actually followed.  If it is at any time determined that the contractor  did not  in fact perform it’s good faith subcontracting plan, the contract award or the existing contract may be terminated.

Contractors will be required to report small entrepreneurship subcontractor or distributor participation and the dollar amount of each. The statutes (R.S. 39:2001 et. seq.) and rules (LAC 19:VII.Chapters 11 and 13) concerning this program may be viewed at http://www.legis.state.la.us/lss/lss.asp?doc=96265 and http://www.doa.louisiana.gov/osp/SE/rule.pdf respectively.  The State requires competitive pricing, qualifications, and demonstrative competencies in the selection of contractors.

9.9
Required Review and Waiver of Objections by Proposers

RFQ Respondents should carefully review this RFQ and all attachments for defects, objections, or any other matter requiring clarification or correction. Comments concerning RFQ objections must be made in writing prior to the RFQ deadline. This will allow issuance of any necessary amendments.

Protests based on any objection shall be considered waived and invalid if these faults have not been brought to the attention of the Recovery School District prior to the RFQ deadline.

Submittal of a Statement of Qualifications shall constitute acceptance of the terms, conditions, criteria, requirements, and evaluation process of the RFQ and resulting contract, and operates as a waiver of any objection.

9.10
Statement of Qualifications Withdrawal

SOQ Respondents may withdraw a submitted Statement of Qualifications at any time up to the deadline for submitting the RFQ.  To withdraw a Statement of Qualifications, the SOQ Respondent must submit a written request, signed by an authorized representative, to the RFQ point of contact before the deadline for submitting Statements of Qualifications. After withdrawing a previously submitted Statement of Qualifications, the SOQ Respondent, may submit another Statement of Qualifications at any time up to the deadline for submitting Statements of Qualifications.

9.11
Statement of Qualifications Amendments and Errors

The Recovery School District shall not accept any amendments, revisions, or alterations to Statements of Qualifications after the deadline for submittal.

SOQ Respondents are liable for all errors or omissions contained in their Statements of Qualifications. RFQ Respondents shall not be allowed to alter Statements of Qualifications, documents after the deadline for submittal.

9.12
Property of Statement of Qualifications

All Statements of Qualifications and other materials submitted in response to this RFQ procurement process become the property of the Recovery School District. Selection or rejection of a response does not affect this right. All submittal information shall be held in confidence during the evaluation process and prior to the time a Notice of Intent to Award is issued. Upon the completion of the review and evaluation of all Statements of Qualifications submitted in response to the RFQ, all responses shall become public documents of the Recovery School District and open for review by the public. By submitting a Statement of Qualifications, the Submitter acknowledges and accepts that the full contents of the Statement of Qualifications shall become a public record open to public inspection. The wishes of any SOQ Respondents marking a Statement of Qualifications, or any part of a Statement of Qualifications as proprietary and/or confidential shall be neither accepted nor honored.

9.13
Insurance Requirements


Awarded Firm shall procure and maintain during the life of this contract, at the Firm’s sole expense, 
commercial general liability insurance to protect Firm from claims for damages of personal injury and 
property damage.  Coverage shall include products and completed operations and contractual liability 
insuring the obligations assumed by the Commissioning Provider under this Agreement.  Commissioning 
Provider shall maintain minimum limits of liability of at least:


A.
Minimum Limits of Insurance

1.
Commercial General Liability policy form:

$1,000,000 each occurrence bodily injury and property damage,

$1,000,000 personal and advertising injury,

$1,000,000 products and completed operations aggregate,

$1,000,000 general aggregate

2.
Automobile liability:

$1,000,000 combined single limit per accident for bodily injury and property damage

3.
Worker’s Compensation:

Coverage as required by law

4.
Employer’s Liability:

$500,000 Bodily injury by accident

$500,000 Disease-Each Employee

$500,000 Disease-Aggregate



5.
Professional Liability:




$1,000,000 each occurrence




$1,000,000 aggregate


B.
The Owner as Additional Insured

The Owner, and their subsidiaries, officers, directors, and employees shall be named as additional insured under the Commercial General Liability policy and the automobile liability policy.


C.
Indemnification

Commissioning Provider assumes the liability for all losses, damages (including loss of use), expenses, demands, and claims in connection with or arising out of any injury or alleged damage to property, sustained or alleged to have been sustained in connection with or to have arisen out of the performance of work under this contract by Commissioning Provider, subcontractor and their agents, servants and employees, including losses, expenses and damages sustained by the Owner or its subsidiaries and losses, expenses or damages to Commissioning Provider’s or subcontractor’s vehicles or property.  Commissioning Provider hereby undertakes and agrees to forever indemnify and hold harmless the Owner and its subsidiaries and the officers, agents, servants and employees from any and all such losses, expenses, damages (including loss of use), demands and claims, and shall defend any suit or action brought against them, or any of them, based on any such alleged injury (including death) or damage (including loss of use) and shall pay all damages, judgments, costs and expenses including attorney’s fees in connection with said damages and claims resulting therefrom.  The foregoing assumption, indemnification, hold harmless and undertaking of defense shall not apply to any loss, damage, expense, demand, claims, or cause of action arising out of, or caused by the sole negligence of the Owner, its subsidiaries or the officers, agents or employees of the Owner.

10.0
Evaluation Criteria and Selection Process 

10.1 Evaluation Criteria

The following general criteria will be used in evaluating the Qualifications Statements:

· Professional qualifications of the firm to perform the services required for the project (20%)

· Assigned personnel’s professional qualifications and availability for the proposed project (20%)
· Commissioning Approach 20%
· Recent firm experience with similar K-8 and 9-12 school projects (20%)
· Approach to Stakeholders Involvement (20%)
10.2    Right to Reject Statements of Qualifications

The Recovery School District’s Facility Services Office reserves the right, at its sole discretion, to reject any and all Statements of Qualifications or to cancel this RFQ in its entirety.

Any submittal which does not meet the requirements of this RFQ may be considered to be non-responsive, and the SOQ may be rejected. SOQ Respondents must comply with all of the terms of this RFQ and all applicable local, state, and federal laws and regulations. The Recovery School District may reject any SOQ that does not comply with all of the terms, conditions, and performance requirements of this RFQ.

10.3
Schedule of Events

The following RFQ Schedule of Events represents the Recovery School District’s best estimate of the schedule that shall be followed. Unless otherwise specified, the time and day for the following events shall be between 8:00 a.m., and 4:30 p.m., Central Standard Time.

The Recovery School District reserves the right at its sole discretion, to adjust this schedule, as it deems necessary. Notification of any adjustment to the schedule of events shall be provided to all SOQ Respondents.
	Event
	Date
	Time

	Advertise Solicitation
	September 28,2010
	

	Deadline to Submit Inquiries/Clarifications
	October 12, 2010
	2:00 PM

	Receipt of Statements of Qualifications
	October 28, 2010
	2:00  PM

	Recommendation(s) presented to Committee
	November 11, 2010
	

	Committee’s recommendation to DOE
	December 2, 2010
	

	Notice of Award Issued (Anticipated)
	December 16, 2010
	


End of Request for Qualifications

	STANDARD FORM 

RSD-AE 09-10-08


	1a. (Insert Official Name of Firm)


	2.  Project Name and Numbers: 

COMMISSIONING SERVICES FOR   NEW AND RENOVATED SCHOOLS IN ORLEANS PARISH; 

NEW ORLEANS, LA 

FOR THE 

NEW ORLEANS RECOVERY SCHOOL DISTRICT 

Solicitation 2010-08

	Prime

Architectural & Engineering

Services
	1b.  (Insert Official mailing address of Principal Office)
	1c.  (Insert Official street address of Principal Office)
	

	
	1d.  (Insert Official mailing address of Branch Office)
	1e.  (Insert Official street address of Branch Office)
	

	2. (Indicate Length of time in business under the name listed in 1a.) 

	3.  (Indicate length of time that firm listed in 1a. has provided Commissioning Services)

	4 (Provide information on Ownership of firm.)

	5.   Personnel by discipline (list each person only once, by primary function).

	
	  Administrative
	
	  Ecologists
	
	  Interior Designers
	
	  Structural Engineers

	
	  Architects (Licensed)
	
	  Electrical Engineers
	
	  Landscape Architects
	
	

	
	  Architects (Intern or Student)
	
	  Engineer-In-Training
	
	  Land Surveyor
	
	

	
	  Civil Engineers
	
	  Environmental Engineers
	
	  Mechanical Engineers
	
	

	 
	  Construction Inspectors
	
	  Estimators
	
	  Professional Land Surveyors
	
	

	
	  Draftsmen/CADD Operators
	
	  Geologists
	
	  Sanitary Engineers
	
	

	
	  Designer/Technician
	
	  Geotechnical Engineers
	
	  Specification Writers
	
	  Total Personnel




	6a. (List Consultants/Associates to be utilized on this project.)

	Name and Address
	Specific Responsibilities and scope

of work on this project
	8. Approximate % of work this project
	Worked with Prime before 

	1.


	
	
	

	2.


	
	
	

	3. 


	
	
	

	7. (Provide project organization chart including consultants or associated firms, including work responsibilities of each party assigned.)



	8. (Provide the name, e-mail address, telephone, cell, and fax numbers of the key contact of the Prime firm, to whom inquiries can be directed.)




	9. (Brief resume of key personnel.  These must be employed by the Prime or Consultants/Associates and work at the official address listed in item 1c. and 6a. Use as many sheets as necessary.)



	a.
Name and title

	a.
Name and title



	b.
Position or assignment for this project





	b.
Position or assignment for this project





	c. Years professional experience

With this firm         With other firms

 
	c. Years professional experience


With this firm                 With other firms

 

	d.
Active registration: State/discipline/license number 




	d.
Active registration:  State/discipline/license number 






	e.
Specific experience and qualifications relevant to this project

	e.
Specific experience and qualifications relevant to this project



	10a. (Provide certification of lead individual by BCA. Attach a copy, if necessary.)


	10b. (Provide PE license in the State of Louisiana by at least one party of the assigned key personnel.)



	10c. (Provide comparable experience of the lead individual within the past 2 years.  Provide Comparable experience of the lead individual within the last two years.  Provide references with name, title and phone number of the owners' contact who can speak to the content and outcome of the engagement for two major school districts.)  



	10d. (Provide the percentage level of effort for each key team member for the following phases:  Schematic, Design, Construction, Warranty/Operations.)



	10e. (If the Firm is proposing to use other individuals or firms as collaborators or subcontractors for specific components of the engagement, please provide comparable information as above and described the nature of the relationship, as well as any previous projects that the team has worked on together.)



	10f. (If the Firm's personnel or subconsultants change for this project, the owner must review and approve the replacement personnel or subconsultants, in advance.  The replacement personnel or subconsultants shall have, at minimum, equivalent experience. Include a statement within this response indicating acceptance of this condition.)



	11.  (Provide a brief description of the firm's understanding of the assignment, a description of how the firm will approach the assignment and a preliminary detailed work plan including task, the days on-site anticipated and key personnel to be assigned for each task.  Include a discussion on total versus statistical testing for equipment systems; include which system would warrant a statistical approach and which should be tested 100%.  Inshore sampling approach clearly defined the approaches to be used for each system type, equipment type, and has to be included in the project.)

12. (Provide a preliminary schedule of events from project award date to completion date based on dates included in the RFQ)




	13. (List the following for all commissioning projects in progress or completed in the past five years. Include the following: )          



	Project Name

Owner, Address, and Contact

Architect, Address and Contact

Project Cost

Completion Date

Description of Cx Services Provided


	Project Name

Owner, Address, and Contact

Architect, Address and Contact

Project Cost

Completion Date

Description of Cx Services Provided



	Project Name

Owner, Address, and Contact

Architect, Address and Contact

Project Cost

Completion Date

Description of Cx Services Provided


	Project Name

Owner, Address, and Contact

Architect, Address and Contact

Project Cost

Completion Date

Description of Cx Services Provided



	Project Name

Owner, Address, and Contact

Architect, Address and Contact

Project Cost

Completion Date

Description of Cx Services Provided


	Project Name

Owner, Address, and Contact

Architect, Address and Contact

Project Cost

Completion Date

Description of Cx Services Provided



	Project Name

Owner, Address, and Contact

Architect, Address and Contact

Project Cost

Completion Date

Description of Cx Services Provided


	Project Name

Owner, Address, and Contact

Architect, Address and Contact

Project Cost

Completion Date

Description of Cx Services Provided




	14.  (Has the firm entered in litigation/arbitration with an Owner within the past five years? If so, explain in detail.)


	15.  (Provide your approach to involving stakeholders throughout the commissioning process.)

	16.  (Based on your experience from similar engagements, identify the individuals and groups that you believe should be informed of the process, and/or those that should provide input into this again, explain the rationale for including those groups in this process.)

	17.  (Include description of any alternate or additional services recommended for consideration by the owner.  Ensure the service to be provided, the personnel to be utilized, the anticipated days on-site and the benefits expected to the owner for each of the service proposed.)




	I certify that I am duly authorized to represent the applicant applying for this project.  I further certify that the foregoing 

information is accurate and complete to the best of my knowledge.  

      Signature:                                                     Date: ____________   

                          (Type Name and Title  here)  
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