PLAQUEMINES PARISH GOVERNMENT

REQUEST FOR QUALIFICATIONS (RFQ) FOR

ENGINEERING SERVICES

I. GENERAL INFORMATION 

A. Purpose 

Plaquemines Parish Government (Parish), Engineering Department is soliciting qualifications for a qualified Engineering firm (hereinafter referred to as the Engineer) to perform Engineering Services for Hazard Mitigation Grant Programs (HMGP) related to FEMA DR - 1603 LA. The selected Engineer or Engineers will provide professional services for design and construction oversight for wind retrofit of thirty (30) buildings throughout Plaquemines Parish to provide protection from winds up to 140 MPH.

B. Submission of Qualifications 

1. Two copies of the RFQ proposal must be submitted to the address located below on or before Tuesday, August 25, 2009 at 10:00 a.m. local time. Qualifications submitted late will not be considered. 

2.     Qualifications should be submitted to: 

Plaquemines Parish Government Engineering Department

102 Avenue “G”

Belle Chasse, LA 70037

3. Qualifications must be submitted in a sealed envelope marked ENGINEERING SERVICES FOR 1603 HAZARD MITIGATION GRANT PROGRAMS (HMGP), “Plaquemines Parish Wind Retrofit Project”.  

4. This package contains information on qualification requirements of the Engineer, evaluation criteria and information required to be included in the RFQ proposal. Questions regarding the proposal should be directed to Ken Dugas, Chief Engineer at the above address or by telephone (504) 297-5343. 

5. This RFQ may be canceled at any time and any and all qualifications may be rejected in whole or in part as the Parish may determine that such actions are in the Parish's best interest. 

C. Addendum to the RFQ 

This RFQ shall not be modified in any way except by a written Addendum. Any such written Addendum shall be prepared by the Parish and shall be mailed, faxed or emailed to each Engineer recorded by the Parish as receiving this Request for Qualifications package. Any Engineer submitting a proposal must acknowledge the receipt of any and all written Addendums in the cover letter to the RFQ proposal. 

D. Evaluation Criteria and Selection Process. 

1. Agents must meet the minimum qualifications and requirements set forth in Section II of this Request for Qualifications. 

2. Agents meeting the minimum qualifications and requirement will be evaluated on the basis of 

the following: 

a. Professional expertise 

b. Key personnel 

c. Demonstrated abilities 

d. References 

e. Qualifications 

f. Pricing 

A very low rating in any of the categories will be sufficient cause for the rejection of the RFQ proposal. 


II. 
QUALIFICATIONS 

The Engineering Firm shall be a full-service firm with a very high degree of professionalism and significant experience with this service. 


III. 
CONTRACT PROVISIONS 

The Engineer shall perform at a minimum the following professional services for all building listed on Attachment 1. 
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A. BASIC SERVICES 

1. Confer with the PARISH and Project Administrator, (hereafter this group will  be referred to as ALL) to review its desires and requirements. 

2. Inspection of the area of project. 

3. Discussion of scheduling. 

4. Preparation of preliminary Engineering studies and designs to be submitted to ALL for review and approval. 

5. Preparation of preliminary layouts, sketches and a general outline of the work to be performed. 

6. Furnish recommendations to ALL. 

7. Perform and collect all necessary and actual data required to provide a complete set of plans and specifications. 

8. Prepare detailed drawings to show the character and extent of the work to be performed by the contractor on the project (hereinafter referred to as Plans). 

9. Prepare general provisions, special provisions and technical provisions (all of which are hereinafter referred to as Specifications). 

10. Furnish copies of completed plans and specifications to ALL for final review. After review, the PARISH is to return one copy of check prints (plans) and specifications marked in red to denote desired changes. The Engineer is to make changes and corrections and furnish copies of final plans and specifications to the PARISH as needed. The PARISH shall furnish written acceptance of final plans and specifications to Engineer. 

11. Prepare addendums to the plans and specifications as needed following the same requirements for the preparation of the original plans and specifications. 

12. Disadvantaged Business Enterprise (DBE) requirements. 

13. Manage each project to completion. 

IV. FORM OF RFQ PROPOSAL 

A. Cover Letter - Include the name of the contact person for the Engineering Firm. Acknowledge 

Receipt of any Addendums that may be issued by the Parish. 

B. Project Approach - Describe the Engineer's approach to the project. 

C. Professional Fees - State the fees to perform the services that are outlined under Section III. 

D. History of the Firm - Provide a detailed history of the Engineer's firm and prior experience that relates to this project. 

E. Engineering & Support Staff Background - Provide detailed biographical information on the individual who will manage the Parish's account, including education, training, and experience. Provide biographical sketches of staff members who will assist the account manager. 

F. References - List the names, addresses, and phone numbers of at least five (5) references for whom the firm has provided services. Please provide a list of services that these references have utilized. 

G. Qualifications - Describe in detail how the firm meets the requirement of Section I Qualifications. 

H. Other - Include any other pertinent information that may be used by the Parish to elevate the Engineer's RFQ proposal.
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