MEETING MINUTES

Hwy 59 Barn Project # _324-00-02-27-2

Date: 10/07/03 

Location: 59 Barn
Time:  1:30 PM

Reason for Meeting:
Bi-weekly meeting (rescheduled at request of Contractor)

Attendees:
Name



Organization


Phone/Fax



David Koppenol

Facilities Coordinator

985-630-2452/898-3073

Chuck Dammon

Dammon Engineering, Inc.
985-649-5832/641-5950

Keith Pumilia(not present)
Pumilia Contractors
 
504-361-8205

1. 3rd PARTIAL PUNCH LIST:
· Replace left side of cabinets above refrigerator

· Patch hole above cabinets

· Clean all light switches and outlets

· Repatch all outlet covers

· Repaint ceiling and walls

· Rework A/C supply vents

· Install corners and base boards on all walls

· Identify all cables on boxes

· Office lights are off center/patch hole above

· Remove all limestone or reimburse the parish for materials

· Install solid piece of wood under pump and bolt down

· Level and rescrew doors and level at pump house

· Resecure all vinyl back insulation

· Identify all vent lines

· Secure shower and install sheetrock over edges

· Repaint shop floor per manufacturer’s instructions

· Bolt down stairs

2.
General discussion of what transpired at the meeting:

A. The contractor was not present at meeting.  He requested that the meeting be postponed from Monday, October 6 at 1:30 p.m. until Tuesday October 7 at 1:30 p.m., but left the jobsite before 1:30.

3.
Action items developed from meeting:
A. The contractor will receive no further payment until the project is 100% complete.

______________________________________
Date:
___________________
· Chuck Dammon/Project Manager

