MEETING MINUTES

Hwy 59 Barn Project # _324-00-02-27-2

Date: 11/03/03 

Location: 59 Barn
Time:  1:30 PM

Reason for Meeting:
Bi-weekly meeting (rescheduled at request of Contractor)

Attendees:
Name



Organization


Phone/Fax



David Koppenol

Facilities Coordinator

985-630-2452/898-3073

Chuck Dammon

Dammon Engineering, Inc.
985-649-5832/641-5950

Keith Pumilia(not present)
Pumilia Contractors
 
504-361-8205

Partial Punch List

Note:  No power available to check electrical and mechanical

· Need corner base molding on all interior walls.

· Touch up all doors and walls.

· Install air nozzle for main building hose reel.

· Plumber needs to vent piping through roofs.  (Toilets, vanities, sinks)

· Paint stairs.

· Clean floors.

· Need final plumbing inspection.

· Missing screws on walls for cabinets, install shelving.

· Sheetrock tape seams show in kitchen ceiling and walls.

· Clean all windows.

· Caulk around doors.

· Mark panels in panel room with appropriate items.

· Paint telephone board.

· Wrap wires in closet and identify all cables.

· Dust all doors, walls, ceilings and floors.

· Attach all alarm devices.

· Touch up paint on second floor walls, ceilings, doors.

· Clean shower, install shower head.

· Paint J molding on 2nd floor wall.

· All doors to be properly sealed and shut completely.

· Check roof penetration for leaks, bleach all mold on north west side of building.

· Water well shed hook up to system

· Grade site

· Fuel Shed

· Need hose reel.

· Label panel.

· Install corner molding on roof.

· Bolt tanks down.

· Complete tank installation.

· Clean floors.

· Install support straps on rear of building.

· Need boots around vent pipes.

· Work Shop

· Insulation under workshop is falling down.

· Cap 4” pipe near workshop foundation (east side).

· Oil pump needs connecting in the workshop with power and fluid.

______________________________________
Date:
___________________
Chuck Dammon/Project Manager
