June 19, 2002

Andrew Marshall

Glenn Diaz Law Offices

2200 Jackson Blvd.

Chalmette, LA  70043

RE:
Glenn Diaz Law Offices

Dear Mr. Marshall,

I recently met with Carlos Zelaya concerning the above referenced office building.  He asked at that time that I provide James Shelton with a detail for the interior stairs.  Mr. Shelton was to provide me with the dimensions of the existing framing of the stair tower.  He provided some dimensions and we did detail the stair for him.  I asked for one of the critical dimensions that has not yet been forwarded to me.  I have spoken to James twice about this matter, but until I receive that information, my detail of the stairs is not usable to complete construction of that area.  I am sending a copy of that drawing, less the critical dimension.

You had your secretary call today for four sets of drawings.  I wanted to include the stair modification that I have always told you would have to be made in any new copies.  We also need to have the fee payments brought up to date.

I asked that Mr. Shelton bring the Fire Marshal approved drawings and let me go over them with him, so that he completely understands the requirements of the drawings before continuing on the construction.  I advised him again on both the fire-rated ceiling make up and the limitations on lighting fixtures for the ceilings, and discussed why an extra step cannot be added at the intermediate stair landings between floors.

I also discussed with James and Carlos, the requirements for fire-ratings on the exterior walls that face property lines at the rear and north side.  These must be strictly adhered to.

I have tried for the last two days to reach James, but his cell phone has gone the way of yours; that is, he doesn’t answer it.

When at your office for the meeting with you that you missed, the unpaid invoices were discussed.  Our contract with you to provide our services to get Fire Marshal approval and see the job through construction was for a total amount of $15,000.00.  75% of that amount was due when the drawings were sent to the Fire Marshal.  To date only $7,500.00 has been paid.

As we are well into the construction phase, the present total project completion percentage for our part of the work is 85%, or a total of $12,750.00.

Enclosed you will find an invoice for the amount due at this time, $5,250.00.  Please honor this invoice with your payment for the total amount.

Sincerely,

Emmett G. (Pete) Dammon, P.E.
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