May 15, 2003

Mr. Marvin Butler

Slidell Housing Authority

1250 Martin Luther King

Slidell, LA. 70458

RE:
Replacement Windows for Washington Heights

Pre Construction Meeting

Dear Mr. Butler,

Mark Frost of MEF Construction has the new windows on order, and they are scheduled to arrive on 5-20-03.  

We need to schedule a pre-construction meeting before these windows can be installed.  During this meeting we will need to stress to the tenants that everything within 10’ of the windows will need to be moved/removed, including curtains, pictures, furniture, etc.

All window A/C units will have to be removed prior to installation.

Previously, when the contractor was on the site fitting and measuring windows, it was discussed with you that units A through R in Bldg. 1230 would be the first to receive the new windows.

Please let me know what would be a good time for this first meeting with the tenants.

Sincerely,

Chuck Dammon 

VP/Project Manager

Chuckdammon@yahoo.com
