August 20, 2001

Dear Lisa,

First, let me welcome you into our Rotary Club, even though it’s a little late.  Secondly, you have given a jump-start for our campaign for new Paul Harris Fellows that our club has needed to do for some time.  I thank you for that.

In your new job working with attendance, I would now like for you to schedule other people to be on the door.  Please proceed as follows:

1. Schedule two new members for the entrance table, for at least a month at a time.  Stagger them so that one always knows what’s happening.

2. See that there are always blank attendance sheets, visitor sheets, and make up cards, so that we never run out.

3. See that someone takes the Foundation raffle tickets around to the tables just before the meeting starts to get those people who forgot to take a chance.  R.B. Williams will usually do it, but if he is not there, have one of those on duty do it.  This money is what we use to buy the club’s $500.00 share of a Paul Harris Fellowship, for members like you.

Thanks for getting involved.

Sincerely,

Pete Dammon

