Dear Sir or Madam, 

Thank you for taking the time to proctor a test or exam for the University of New Orleans’ student listed below. Please review the exam rules and conditions on the following page as well as the cover sheet you will send back with the student’s exam. Please keep these for your reference. 

This is a valuable service to UNO and your time is appreciated. 
1. Please complete the Proctor Information Section and email this page of the form to gcothren@uno.edu. 
2. After the student takes the exam, complete and submit the Proctor Certification page.
Proctor Information Section: 

Name ____Robert Wiltse_______ 

Title ___Chief Architect___ Institution ____Dammon Engineering Inc._ 

Phone/fax Robert Wiltse / (985) 641-5950_ email__rrobb52@aol.com_ 

Address __554 Old Spanish Tr.___ 

_________Slidell, LA 70458__ 

________________________________ 

Relationship to student ___co-worker__ 

Proctor signature ___________________________ 

Day/Time of scheduled exam ____10/10/2012__
Student information: 
Name __David Dammon_______ UNO ID___2271673___

Exam Rules and Conditions 

Proctors 
Persons appropriate to serve as proctors include university or college deans, registrars or other administrators, faculty at 2- and 4-year institutions, public school or municipal librarians, military education officers, civil service or other testing officers, university or college staff, public school teachers, counselors or administrators and military officers, etc. 

Conditions of the exam 
Students will have *** minutes in which to complete the exam.  You will be emailed a password to give to the student before taking the exam.
Materials allowed for the exam are: 

Online exam, NCEES FE reference hard copy, pencil, eraser, straight edge, and calculator 

To be admitted to the examination, the student must know his/her Student ID number and bring the following items: UNO student ID or driver’s license.
Students without these items will not be allowed to take the exam. 

Proctor Certification of Exam
(this page must be sent back following the exam by email) 

Dear Proctors, 

Please note the exam administration instructions sent in email correspondance. Details are listed and must be followed in their entirety. Please complete the certification information below and send this form to gcothren@uno.edu.
By signing below, you certify that the exam took place under the conditions listed in the instructions above. If any irregularities took place, please note them here: 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Proctor Name ____ Robert Wiltse ___ 

Phone ___ Robert Wiltse ______ email __rrobb52@aol.com_ 
Proctor signature ____________________________________ 
Student name __David Dammon___ 

UNO ID ___2271673__ 

Student presented positive photo ID: __XX_ Yes ___ No 
