Request for Proposal

Civil Engineering Professional Services
Project: Autozone – Mandeville, LA

Date: August 29, 2007

Request for Proposal– Scope of Civil Engineering Professional Services
Project: Autozone – Mandeville, LA

Date: August 29, 2007

SCOPE OF SERVICES

	I. PROJECT DESCRIPTION:

	In accordance with the Site Plan, dated April 26, 2007, the project site consists of an approximate 29,570 total square feet (approximately 0.68 acres).  It is expected that there will be one building requiring automobile parking of 28 full size spaces (8.5’ x 18.5’) and 2 handicapped spaces as required by code. It is anticipated that the project site will contain one user, with the approximate square footage breakdown as follows:

	Parcel ID
	Size of Parcel
	Building ID
	Size of Bldg.
	Building Description

	Parcel A
	29,570 sf
	Building A
	6,816  sf
	1 sty. Masonry exterior load bearing walls



	II.  PROFESSIONAL SERVICES DESCRIPTION

	It is the intent of this Request for Proposal that the professional services to be provided by the Civil Engineer are all inclusive for the necessary permitting, design and construction of the facilities as related to the civil engineering discipline. Professional services to be performed shall be coordinated with 361 Group, it’s agents and representatives, tenants, other engineers, consultants and interested parties as applicable, to provide complete full coordinated civil engineering services.

Civil engineering services shall, as a minimum, consist of site design development from the conceptual site plan, due diligence investigation and agency coordination related to planning, zoning, and permitting and construction document preparation. The Civil Engineer shall prepare site development documents pursuant to the requirements listed herein.  The Civil Engineer will coordinate all work with the Project Surveyor and the Project Architect. Final site development documents will be approved by 361 Group Construction Services, Inc.  Listed below are the minimum criteria for the civil engineering services.  The list is intended to be a guide and is therefore not comprehensive.  361 Group Construction Services, Inc. will rely upon the Civil Engineer’s knowledge of local requirements, restrictions, traditions and so forth in the preparation of a complete package which will allow development of the project to proceed.

The Civil Engineer shall provide the following Base Services:



	A. Investigations / Preliminary Planning



	· Meeting(s) and / or correspondence with 361 Group it’s agents and representatives, tenants, engineers, subcontractors, municipalities, service providers and other interested parties to develop / review specific project requirements regarding site planning including surveys, building location, setbacks, drive aisles, loading dock areas, traffic flows, ingress/egress, green area, walk areas, automobile parking, storm water / detention area, site utilities and services, effective use of onsite utilities, grading / balancing and value engineering (economical construction) in conjunction with building floor plans, building elevations, building systems, functional and operational issues and standards.



	· Review of governmental guidelines, policies and other information that will impact the Project including but not limited to investigation of zoning ordinances, access regulations, storm water management regulations and other federal, state and local governmental rules and regulations that will impact the development of the site and civil engineering



	· Storm water analysis identifying and calculating required on site detention, storm water outflows, etc.



	· Utility investigation identifying locations of existing and / or proposed utility services and verification of capacities to service subject property (including water, sanitary, storm, power, telephone and gas)



	· Upon a mutual understanding of the Project requirements after completion of the evaluation and investigations, prepare preliminary site plan(s) detailing building, parking, traffic flows, ingress/egress, proposed utilities, detention, site lighting / elements and green areas for discussion / review / approval by 361 Group


	· Conduct a site visit to determine if any jurisdictional “Waters of the U.S.”, including wetlands (isolated or jurisdictional) and streams, are present on site or adjacent to the site.  Evaluate the site following the guidelines presented in the 1987 U.S. Army Corps of Engineers Wetland Delineation Manual and provide a letter discussing the findings as may be required by the AHJ for the permitting process.  This does not include actual delineating or flagging of the wetlands rather only a determination of if wetlands exist on site or adjacent to the site.


	· Civil Engineer will determine, in coordination with the Project Architect, if fire protection (automatic sprinklers) will be required.



	B. Design Development Documents



	· Based upon 361 Group’s approval with or without any necessary adjustments as applicable, the Civil Engineer shall prepare, Design Development Documents consisting of drawings and other documents to fix and describe the size and character of the Project as to the civil engineering design and other elements as may be appropriate. The Design Development Documents shall include typical construction details, equipment layouts and identify major materials, systems and establish overall quality levels. The Civil Engineer shall confirm through coordination, discussions and / or meetings any of it’s interpretations of governmental and / or service provider requirements and all Design Development Documents shall be consistent with all codes, laws, ordinances or regulations applicable to, controlling or affecting the design or use of the Project. At the completion of Design Development, Civil Engineer shall issue plans and specifications to 361 Group for approval.


	C. Construction Documents and Permits


	· Based upon 361 Group’s approval with or without any necessary adjustments as applicable to the Design Development Documents, the Civil Engineer shall prepare and / or coordinate complete civil engineering documents coordinated with the other architectural and engineering disciplines. All plans and specifications shall be in acceptable form and fashion to allow for the proper permitting, bidding and construction of the project in it’s entirety.



	· In concert with direction from 361 Group, the Civil Engineer will prepare and issue documents, and shall coordinate, make applications, and manage regulatory federal, state, county, and local agency permits and approvals for the site construction of the Project and any utility service providers.  This includes, but is not limited to providing all necessary plans, studies, calculations and estimates of costs as may be required for obtaining zoning, planning, engineering and building department preliminary and final approvals. If required as a part of obtaining necessary site construction permits, the Civil Engineer shall attend hearings before planning boards, commissions, agencies and other state, county and municipal authorities. The Civil Engineer shall revise and correct drawings and provide other documentation as required to gain approval for required permits from local, county and state agencies related to the documents it is providing as a part of it’s professional services. All development fees and costs for permits / approvals shall be paid by others.

	· Civil Engineer will provide weekly updates of the development (planning, zoning) and permit approval status.  The updates will be due on Monday of each week, via email to the Project Manager.


	· Permit, bidding and Construction Documents shall include, but not limited to, a set of typical Civil Engineering Drawings as defined in “Exhibit “A” – Typical Drawing Set” attached hereto.  


	· The Civil Engineer will submit a progress set of construction documents to 361 Group and the Project Architect.  This will take place when the plans have reached approximately ninety percent (90%) completion, but prior to final quality control checks by the Civil Engineer.  361 Group and the Project Architect will promptly review the documents for accuracy and completeness and respond to the Civil Engineer with comments and concerns.



	· 361 Group shall review such permit and bidding documents, and upon receipt of comments from any jurisdictional authorities during the permit process, and any comments or corrections required by 361 Group, the Civil Engineer shall incorporate such into the documents into a final, complete set of Construction Documents. Such Construction Documents shall be bubbled to clearly indicate the changes that have been incorporated as a result of the permit and bidding process.
  

	· The Civil Engineer will submit three (3) sets of the completed Construction Documents (prints) to 361 Group and to the Project Architect.  In addition, the Civil Engineer will provide to 361 Group an electronic version of the stamped and sealed documents in a format acceptable to 361 Group which will be forwarded to 361 Group’s reprographic company for bidding purposes. At completion of the project the Civil Engineer will provide to 361 Group CAD documents of the final construction drawings.



	D. Bidding Phase Services



	· The Civil Engineer shall assist 361 Group in the preparation of the necessary bidding information and the actual bidding of the Project as may be required including but not limited to the following:

· Participating in a pre-bid conference, if applicable

· Issuing clarifications and interpretations of the bid drawings and specifications in the form of Addenda or Bid Bulletin

· Reviewing proposed substitutions, if requested by 361 Group


	E. Construction Phase Services

The Civil Engineer shall be an advisor to, and shall advise 361 Group during the Construction Phase of the Project, and it shall have the authority to act on 361 Group’s behalf only to the extent provided herein.



	· The Civil Engineer shall issue supplemental documents and / or respond with written direction to amplify or clarify portions of it’s Construction Documents that are not fully understood by subcontractors upon subcontractor’s issuance to 361 Group or Civil Engineer of a written request for a clarification. If such inconsistencies cannot be resolved or answered in writing, Civil Engineer may be required to attend a meeting(s) at the site in an effort to bring those issues to a resolution. Civil Engineer shall respond and issue any required documentation within a reasonable timeframe as to not delay the progress of the construction.



	· The Civil Engineer shall review shop drawings and material samples, which are to be submitted in accordance with the Contract Documents. Civil Engineer shall coordinate with 361 Group the required submittals, and all actions of both the Civil Engineer and 361 Group regarding same shall be completed within the scheduled time periods that are necessary as not to delay the construction of the Project or other activities of 361 Group. The Civil Engineer shall take appropriate action on any drawing, data or samples and shall affix action stamps to each submittal stating whether or not that submittal is approved and conforms to the intent and design concept expressed in the Construction Documents. The Civil Engineer shall maintain a record of submittals and copies supplied by 361 Group.



	· Civil Engineer shall work with 361 Group and their subcontractors throughout the site construction of the Project, and it shall take actions as may be necessary, inclusive of issuing drawings other similar documents, in connection with any changes in the scope of the Project that are made i) necessary by pre-existing field conditions or unforeseen conditions, ii) necessary to conform to any laws, codes or other actions taken by federal, state or local jurisdictional authorities, or iii) necessary to rectify problems caused by inconsistencies or need of clarification in any documents it has issued.



	· Upon the request of 361 Group the Civil Engineer shall review and provide it’s interpretation as to whether or not any properly prepared change order request proposal submitted by subcontractors for changes in the site construction work are materially different than the intent Construction Documents and are fair in costs or time extensions.



	· The Civil Engineer shall execute all Change Orders, prepared by others if so requested by 361 Group.



	F. Other Base Services / Requirements

Civil Engineer will provide the following services and meet the following requirements as part of the Basic Services:



	· Codes, Laws, and Ordinances:  The Civil Engineer shall prepare all drawings, specifications or other documents in conformance with codes, laws, ordinances or regulations applicable to, controlling or affecting the design, or use of the Project in effect at the time of the preparation of such documents inclusive of all Americans with Disabilities Acts that are either enacted as law or prescribed to by local authorities. Where applicable codes overlap, the Civil Engineer will use the more restrictive interpretation. Any revisions due to changes in existing laws, codes or ordinances after the issuance of Construction Documents shall be subject to the Civil Engineer requesting a change in Services.



	· Document Format / Coordination: Civil Engineer shall prepare all documents, excepting conceptual designs if applicable, in a computer generated format that can be electronically transferred to 361 Group, it’s agents and representatives, tenants, other consultants. Sheet size, scale and dating shall be coordinated with such parties as applicable so issuance(s) of documents is fully coordinated.



	· Interpretation of Drawings, Plans and Specifications: The Civil Engineer shall be the interpreter of the requirements of the Drawings, Plans and Specifications, all addenda thereto issued by Civil Engineer, and all modifications thereto. The Civil Engineer shall render interpretations necessary for the proper execution and progress of the work relating to the Construction Documents it produced with reasonable promptness on written request of 361 Group. Such interpretations of the Civil Engineer shall be consistent with the intent of and reasonably inferable from the Construction Documents and shall be in writing or in the form of drawings. The Civil Engineer shall render such interpretations within a reasonable time without causing a delay in the site construction.



	G. Specific Exclusions from Services:

The following will be provided to the Civil Engineer:

1. A conceptual site plan 
2. An ALTA Land Title Survey
3. A geotechnical report 
4. Project Architectural construction documents for permit application submission.


	

	III. Reconciliation of Base Services Fee / Reimbursable Expenses / Billing Rates

	Based on the Project and Professional Services Description, the Civil Engineer shall be compensated for the full and timely performance of the Services required herein this Request for Proposal in accordance with the following Base Services Fee breakdown, Schedule of Reimbursable Expenses and Billings Rates as maybe applicable.



	A. Base Services Fee & Schedule



	Description
	Fee
	Time to Perform

(estimate in weeks)
	Self Performed or Subcontracted

	Investigations / Preliminary Planning
	$
	
	

	Wetland Determination Review
	$
	
	

	Design Development Documents
	$
	
	

	Permit, Bidding and Construction Documents
	$
	
	

	Bidding Phase Services
	$
	
	

	Construction Phase Services
	$
	
	

	
	
	
	

	TOTAL BASE SERVICES
	$
	(Lump Sum) or (Time & Mat. Not-to-Exceed)
	

	

	B. Schedule of Reimbursable & Miscellaneous Expenses



	1. Reimbursable & Misc. Expenses included in Base Services Fee: The Civil Engineer includes in it’s Base Services Fee the following reimbursable expenses:

i. Facsimiles / Long / local telephone charges / E-mail

ii. Postage / Standard Overnight / Messenger Services

iii. Copies (color or B/W)

iv. Computer generated, colored elevations and site plans 

v. Blueprinting / Plotting / Plan Reproductions (approval / permit sets only)

vi. Fees and reimbursable expenses paid to outside consultants as a part of Base Services

vii. Accounting / Administration

viii. Travel to/from project site or meetings with local jurisdictions

ix. Computer / CADD operators and overtime charges



	2. Reimbursable & Miscellaneous Expenses excluded from the Base Services Fee: The Civil Engineer excludes the following from it’s Base Services Fee, and shall be reimbursed for providing such in additional to same. 
i. Plan Reproductions for outside consultants / subcontractors
ii. Out of town transportation and living expenses (mileage @ $.36 / mile)*
iii. Photography and Photographic Reproductions*
iv. Rendering / Models / Mock-ups*
v. Fees and reimbursable expenses paid to outside consultants*
vi. Special materials and samples*
vii. Testing fees and permit / governmental approval fees 
viii. Other reimbursable expenses not specifically outlined in this Agreement*
These expenses shall be billed at a rate of 1.1 times actual cost

* - must be authorized in advance by 361 Group



	· 

	· 

	· 

	· 

	C. Billing Rates



	Civil Engineer shall provide it’s current hourly billing rates for staff it intends to have participate on the project and changes in it’s Services as applicable:

	Insert Billing Rate Schedule or Attach as an Exhibit

	

	IV. Form of Proposal 

	The Civil Engineer shall provide it’s Proposal in accordance with and based upon this Request for Proposal. Civil Engineer will include a reconciliation of it’s proposed Base Service, and identify it’s reimbursable expenses and billing rates as outlined herein. Civil Engineer, upon request of 361 Group shall also include with it’s proposal it’s qualifications demonstrating experience in performing Civil Engineering work on similar projects in size and detail. Civil Engineer should also provide a list of references of current / former clients and local municipalities / governing agencies.



	END OF REQUEST FOR PROPOSAL


Exhibit “A” – Typical Drawing Set

	General Requirements

1. All plans submitted need to contain the following information:

· Date of plan preparation, north arrow, and scale.

· Name and address of firm.

· Name and address of Developer.

· Name and address of Contractor.

· Name and address of Project Architect.

· Certification (seal) by registered Civil Engineer.

· Proposed name of the project or development.
· Evidence of compliance with applicable laws, codes and ordnances, as required.

· Project Manual and / or complete Specifications



	Cover Sheet  (COV)
1. State map showing the project location within the state.

2. Vicinity map with north arrow showing location of project (perimeter boundaries) in relation to intersecting highways and names, intersecting streets and names.  (Send this vicinity map to Project Architect for inclusion on their cover sheet.)

3. List of permits required for this project.

4. List of contacts for city officials and utility companies with contact person and addresses:

a. Planning and zoning

b. Building department

c. Fire Department

d. Water/sanitary sewer

e. Stormwater

f. Natural gas

g. Electric

h. Telephone

5. List of contacts for:

a. Developer.

b. Contractor.

c. Surveyor.

d. Project Architect of Record.

6. Index of plan sheets.

7. Address and legal description of project location.

8. Legend identifying grades, symbols, lines, etc.

9. Gross and Net acreage of site.

10. Square footage of each building.  (Coordinate with Project Architect.)



	Site Plan (SP-1)
1. Information from the ALTA survey.

2. Dimensions from lot lines to each building on the site.

3. Overall dimension of each building.  (Coordinate with Project Architect.)

4. Dimensions between each building and dimension from each building to other adjacent buildings offsite.

5. Identify unlimited building area setback requirements.  (e.g., UBC 60’ and BOCA 50’.)

6. Location of existing and proposed easements.

7. Indicate parking count.

8. Indicate parking ratio.

9. Show size of parking stalls and parking bay width, including handicap stalls.

10. Show location of compact stalls and loading zones, if any.
11. Show truck access to loading zones, including truck turning radii where applicable.
12. Show site bollards.  (Coordinate with Project Architect.)

13. Show light pole locations.

14. Site curbs, entries, walks, R.O.W.’s, adjacent streets, property lines, pavement striping, and graphics (e.g. handicap).

15. Traffic control signage and pavement markings.

16. Dumpster location.  (Coordinate with Project Architect.)

17. Pylon/monument signs.  (Coordinate with Project Architect.)



	Grading/Drainage Plan (GP-1)
1. Show existing 2’ topographical lines as “dashed”.

2. Show new 2’ topographical lines as “solid”.

3. Calculate estimated cut and fill quantities.  Balance site if possible.

4. Show all proposed retaining walls including length, height, and top/bottom elevations for each section of retaining wall.

5. Show construction limits on tract for building and site.

6. Show elevation datum and benchmark in USGS/sanctioned City benchmark datum.

7. Clearly indicate area, height and duration of surcharge, if any.

8. Provide cross reference with geotechnical report(s), as required.

9. Plan all surface improvements, including, but not limited to, retention areas, sedimentation basins, and/or other drainage facilities, drainage patterns, walls, curbs, asphalt pavement, and building floor elevations.

10. Drainage 

a. Show location and size of lines. (ABS or similar preferred.)

b. Indicate direction of flow.

11. Show spot elevations at:  

a. Adjoining streets

b. Around perimeter of building(s)

c. Front sidewalk of each building.  (Coordinate with Project Architect.)

d. Around perimeter of receiving areas

e. At each exit stoop.  (Coordinate with Project Architect.)

12. Indicate percent grade for parking areas and drives.

13. Percent grade for slopes, berms and embankments.

14. Show proposed construction staging area, temporary construction entrance, jobsite trailer, and temporary utilities (electric & water).
15. Coordinate to allow for the minimum amount of earthwork, haul off or import, within good civil engineering practices.

16. Identify existing trees and structures that are to be removed or abandoned and/or that are to remain.



	Site Lighting Plan (SL-1)
1. Prepare or have prepared a Photometrics plan showing:

a. Property lot line, building(s) footprint, parking areas and drives.

b. Calculated footcandle (FC) levels on point by point grid spacing no greater than 25’ out to 0.0 FC

c. Pole locations, pole types and specifications, and fixture mounting heights

d. Light fixture type, manufacturer, catalog number and distribution type

e. Lamp types, wattages and lumens/lamp

f. Average, maximum, and minimum footcandles

g. Uniformity ratio: average FC/minimum FC AND maximum FC/minimum FC

h. Light Loss Factor (LLF)

i. Site security risk level.  

2. Details of concrete bases for poles, if required.

3. Indicate electrical circuitry plan.  (Coordinate with Project Architect.) (see below)

4. Provide energy calculations as required.



	Utility Plan (UP-1)
1. Show location of existing and proposed utility easements.  Provide or coordinate with the surveyor to provide legal descriptions of all proposed easements.

2. Show location and size of all proposed and existing utilities, including utility lines, structures, and profiles (if required).  Indicate where paving and other topographical features will be affected by construction.
3. Storm sewer

a. Check location and size of all lines and elevations to avoid conflicts with other utilities and improvements.  

b. Clearly indicate the connection to storm water management system or main storm sewer.

c. Indicate location of any building or canopy roof leader connection(s) and size of laterals.  Coordinate same with Project Architect to ensure the architectural documents show in same location.

4. Sanitary sewer

a. Show location and size of laterals.  

b. Clearly indicate the connection to main and direction of flow in main line.

c. Indicate building connection(s) location with invert elevation(s).  The public utility and the Project Architects’ MEP drawing must show the double cleanout in the same location.  (Coordinate with Project Architect.)

5. Water Service

a. Fire Protection (if required by code)

i. Indicate building connection with invert elevation.

ii. Show location and size of fire line.

iii. Show siamese connection location (verify with fire department).  The public utility and the Project Architects’ MEP drawing must show the Siamese connection in the same location.  (Coordinate with Project Architect.)

iv. Show post indicator valve location, if any.

v. Indicate all fire hydrant locations.

vi. Show meter(s) and, if any, vault location(s).

vii. Show check valve, backflow preventer and detector check valve, if any.

b. Domestic service

i. Indicate building connection with invert elevation.  (Coordinate with Project Architect.)

ii. Show location and size of line.

iii. Show meter(s) and, if any, vault location(s). 

iv. Check valve, backflow preventer and detector check valve, if any - the public utility and Project Architects’ MEP drawing must show the double cleanout in the same location.  (Coordinate with Project Architect.)

6. Electrical

a. Show primary line location.

b. Show secondary conduit location, size and number.

c. Show building connection entry location.  (Coordinate with Project Architect.)

d. Show transformer and meter location(s).  (Coordinate with Project Architect.)  Determine responsibility for setting transformer.  If transformer pad is provided by developer, indicate specifications.

7. Gas

a. Show building connection location.  (Coordinate with Project Architect.)

b. Show meter location.  (Coordinate with Project Architect.)

c. Indicate location of gas line and provide Project Architect with details of gas manifold system, as required.

8. Telephone

a. Show building connection location.

b. Indicate location, number and size of conduit.

9. Site Lighting

a. Show building connection location.

b. Indicate number and size of conduit, location of pull boxes.
10. Irrigation Sleeves
a. Show location of irrigation sleeves as required under pavement; coordinate with landscape plan.


	Erosion Control Plan (SWPP)
1. All projects are subject to the requirements of the National Pollution Discharge Elimination System (NPDES) for construction projects.  The requirements are administered under the Environmental Protection Agency (EPA) or the designated state agency.  The Civil Engineer will prepare a comprehensive storm water pollution prevention plan (SWPPP) in accordance with the requirements of the appropriate regulatory agency.  The SWPPP will be prepared in sufficient detail to permit compliance by the Contractor with all regulatory agency requirements.
2. The Civil Engineer will provide a Notice of Intent (NOI) form for execution and submission by 361 Group Construction Services, Inc.  The engineer will provide the engineering data necessary to complete the NOI form.  The form will be submitted to 361 Group at the time of permit application.


	Detail Plans / Specifications (DTL-1, DTL-2, . . .)
1. Provide detail plans / specifications indicating design / construction details for site construction including but not limited to, manholes, inlets, curbs, curb & gutter, pavement sections, utility connections, vaults and assemblies, bollards, light standards, pipe trenches and erosion control.



	Landscape/Irrigation Plan (LP)
1. Provide a schedule of all plant material, including common name, scientific name and required size.

2. Indicate on the landscape plan the location of all required trees, shrubs, grass or sod and non-vegetative ground cover (mulch).

3. Provide planting methodology, details and initial installation and care specifications.

4. Provide an irrigation system design to include:

a. Location and specification of irrigation lines, sprinkler heads, valves, controls and control wiring, meters, and sleeves.

b. Full specifications and details of the system.




END OF EXHIBIT “A”
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