
STANDARD AGREEMENT
BETWEEN
CITY OF SLIDELL, LA
AND
ARCHITECT/ENGINEER 
FOR PROFESSIONAL SERVICES

THIS IS AN AGREEMENT effective as of 					 (“Effective Date”) between
City of Slidell, LA (“City”) and 	Dammon Engineering, Inc.				 (“A/E”). 
A/E agrees to provide the Architect/Engineer professional services for City as described below:	 		City of Slidell – Tennis Court Parking Lot				  (“Project”), which is Slidell Project No. 	   	            .
City and A/E further agree as follows:
1. Scope of Services
A/E shall provide services set forth in this Agreement (“Services”), including Attachment “A” (Scope of Services).   Attachment “A” shall also include the rate schedule to be used for Additional Services, should they be requested.
2.  Compensation
2.1 City shall pay A/E, as compensation for Services performed (“Compensation”), according to the payment schedule table below. 
	PHASE
	BASIS
	FEE

	Design, Create Bid Documents, Review Bids and Recommend Award
	LUMP SUM
	$4018.58

	Construction Administration
	$135/ hr, NTE
	$927.36

	Inspection
	$135/ hr, NTE
	$1236.80

	TOTAL FEE
	
	$6182.74


2.2 Services for this work is outlined below and detailed in Attachment A.  To complete the work, meetings will be required to coordinate and communicate the various aspects involved in completing this project.  These meetings are included in the lump sum fee above.  The time and mileage for these trips plus all other expenses incurred during this project that might be considered reimbursable shall not be paid separately, but may be included in the appropriate phase listed above.  Daily certified time sheets and a log of activity are required for all hourly based payments.
2.2.1 Design, Create Bid Documents, Review Bids and Recommend Award Phase
1. Make all investigations as may be required to prepare construction plans.  As necessary, this shall include surveys, geotechnical investigation and report, and testing services unless these services are obtained by Slidell.  If services are procured by the City of Slidell, A/E shall submit the scope of services required for proper design.
2. Any services provided through this contract shall have a maximum markup of five percent.  
3. Investigations and/ or surveys shall locate and define such utilities sufficiently to enable proper plans to be made to modify such utilities to fit the project.
4. Prepare preliminary layouts or sketches and preliminary cost estimate.
5. Prepare necessary permit applications for submission to local, state, and federal authorities and assist the city with responses required to gain approval of permit.
6. Submit one draft 50% complete Construction Documents for review and comment by appropriate City of Slidell personnel.  
7. Prepare a detailed Cost Estimate based on 50% design.
8. The City Engineer will provide a front end specifications template, which must be customized for this project.  General Conditions will also be provided.
9. Plans and Technical Specifications will be developed that are appropriate for the project, adequate for project construction, and comply with all required applicable local, state, and federal standards and codes.
10. All affected utilities shall be located on the plans from the best available data, including ownership and contact information.
11. One set of final draft construction contract documents shall be submitted to the City Engineer for review and comments.  Upon receipt of all comments, the contract documents shall be revised and resubmitted to the City Engineer for final approval. 
12. Prepare detailed Final Cost Estimate.
13. Produce bid documents for distribution to prospective bidders and provide two sets of final bid documents to the Slidell Engineering Department.
14. Distribute the bidding documents to prospective bidders and maintain a list of plan holders.
15. Organize and conduct the pre-bid conference for prospective bidders, if one is scheduled.
16. Prepare responses to questions from prospective bidders and provide clarifications and interpretations of the bid documents to all prospective bidders in the form of addenda.
17. Set the date for a meeting for the opening of the bids subject to approval by the City.
18. Make bid tabulation and analyze bids received.
19. Submit letter of recommendation for award.
2.2.2 Construction Administration Phase
1. This service shall be provided only if requested, depending on the timing and nature of the project.
2. Provide a competent Project Engineer and such assistants as may be required to administer the construction contract.
3. Conduct the preconstruction meeting and coordinate with all affected utilities, city personnel, testing services, surveyors, and any other entities to be involved in this project in scheduling meetings and addressing issues that arise throughout the project.
4. Attend regularly scheduled progress meetings and make minimum monthly site visits to assess project progress and to identify non-compliance with the construction contract documents or deficiencies in quality of work performed.
5. Review and approve all required shop drawings, samples, and other submittals for conformance with the contract documents.
6. The Project Engineer is not responsible for construction means, methods, techniques, sequences or procedures, or for safety precautions and programs in connection with the work, except as may be expressly indicated in the construction contract documents.
7. Provide construction benchmarks and other control points, as necessary, to assist Contractor with Construction Layout, unless otherwise provided by the Owner.
8. Coordinate with owners of utilities for relocation of their facilities to clear construction.
9. Require and review tests of materials necessary for the project.
10. Verify and approve Contractor’s pay estimates and submit approved invoices to City Engineer for processing.  Includes verifying contract pay quantities and materials verification per specifications.  If stored materials are invoiced, provide required documentation per specifications.
11. Prepare progress reports for Slidell when requested.
12. Respond to Contractor’s Requests for Information.
13. Negotiate and prepare all Work Change Directives and Change Orders and submit to City Engineer with all necessary documentation including cost analysis.  These submittals shall be supplied as early as possible and the City Engineer shall be notified of all directives to the Contractor prior to issuance.
14. Perform final inspection, generate the punchlist, and make a recommendation for acceptance.
15. Provide “As-Built” drawings of the complete project in both electronic format and hard copy.
2.2.3 Inspection Phase
1. Inspection services shall only be provided if requested in writing by the City Engineer.  Inspector shall have appropriate experience and credentials for this project to observe and inspect the materials and construction procedures at the site of the work as it progresses. This shall include, at minimum, periodic job visits as necessary to verify construction is proceeding per the construction contract documents, unless Resident Inspection is specified within this contract or otherwise requested in writing. 
2. Attachment A shall list more specific duties of the Construction Inspector as appropriate for this Project.
3. The Inspector is not responsible for construction means, methods, techniques, sequences or procedures, or for safety precautions and programs in connection with the work, except as may be expressly indicated in the construction contract documents.
2.3 If additional services are required, an amendment to this contract must be executed by both parties prior to paying for additional services.  If both parties agree, work may begin prior to amendment execution upon written directive from the City.
3. Payment Procedures
3.1 Preparation of Invoices:  A/E shall submit a standard monthly invoice describing the Services performed during the preceding month.  Daily certified time sheets and a log of activity are required for all hourly based payments. 
4. City’s Responsibility
4.1 City shall designate a person to act as City’s representative with respect to this Agreement.  Such person will have complete authority to transmit instructions, receive information, and interpret and define City’s policies and decisions.
4.2 City shall furnish to A/E all applicable information and technical data in City’s possession or control that are reasonably required for the proper performance of the Services.  
4.3 City shall examine all studies, report, sketches, drawings, specifications, and other documents presented by A/E.  If any document required City to approve, comment, or to provide any decision or direction, such approval, comment, decision, or direction shall be provided within a reasonable time within the context of the schedule for the Services.
4.4 City shall arrange for access to and make all provisions for A/E to enter upon public and private property as required for A/E to properly perform the Services.
4.5 City shall obtain, where applicable, the following:
4.5.1 All published advertisements for bids;
4.5.2 All necessary land, easements, and rights-of-way;
4.5.3 City shall directly pay for any costs associated with the above items.
4.6 Once A/E prepares local, state, or federal permits, City shall submit the permit and pay any applicable fees.
5. A/E’s Responsibilities 
5.1 A/E shall designate a project manager for the performance of the Services.
5.2 A/E shall perform the Services as an independent contractor and not as City’s agent or employee.  A/E shall be solely responsible for the compensation, benefits, contributions, and taxes, if any, of its employees and agents.
5.3 The standard of care applicable to A/E’s Services will be the degree of skill and diligence normally employed by professional A/Es performing the same or similar services at the time and location said Services are performed.  A/E will re-perform any Services not meeting this standard without additional compensation.
5.4 A/E will, during the course of its Services, prepare opinions of the probable cost of construction.  
5.5 When A/E provides on-site monitoring personnel during construction as part of its Services, the on-site monitoring personnel will notify City of any observed defects, will make reasonable efforts to guard City against defects and deficiencies in the work of the contractor(s), and will help to determine if the provisions of the contract documents are being fulfilled.  Providing on-site monitoring personnel will not, however, cause A/E to be responsible for those duties and responsibilities that belong to the construction contractor, which include (but are not limited to) full responsibility for the means, methods, techniques, sequences and progress of construction, the health and safety precautions incidental thereto, and for performing the construction in accordance with the contract documents.
5.6 In addition to or in lieu of on-site personnel, A/E’s off-site staff may periodically visit the Project site as part of its Services.  Such periodic visits and any observations made by A/E during such periodic visits shall not make A/E responsible for, nor relieve the construction contractor of the sole responsibility for all A/E means, methods, techniques, sequences, and progress of construction, and the health and safety precautions incidental thereto and for performing the construction in accordance with the contract documents.
6. Insurance 
A/E will furnish to City an insurance certificate prior to signing contract evidencing that it maintains the following coverages while performing Services, subject to the terms and conditions of the policies:
       TYPE			AMOUNT
Commercial General Liablilty	$1,000,000
Professional Liability		$1,000,000
A/E will furnish to City a certificate of insurance verifying the above referenced coverages and stating that the insurance carrier will provide City with thirty days prior written notice of insurance cancellation or reduction below the above listed requirements.  A/E shall list City as an additional insured on the Commercial General Liability policy. 
7. General Legal Provisions
7.1. HOLD HARMLESS, DEFEND AND INDEMNIFICATION AGREEMENT
A/E agrees to save and hold harmless, protect, defend, and indemnify the City of Slidell, Louisiana, its officers, agents, employees and volunteers, from and against any and all claims, demands, expenses and liability arising out of injury or death to any person or the damage, loss or destruction of any property which may occur or in any way grow out of any act or omission of A/E, its agents, servants and employees, or any and all costs, expenses and/or attorney fees incurred by A/E as a result of any claim, demands, and/or causes of action, except those claims, demands, and/or causes of action arising out of the negligence of the City of Slidell, Louisiana, its agents, representatives, employees and volunteers.  A/E agrees to investigate, handle, respond to, provide defense for and defend any such claims, demands or suits at its sole expense and agrees to bear all other costs and expenses related thereto, even if the claim, demand or suit is groundless, false or fraudulent. 
7.2 Controlling Law:   This Agreement shall be governed by Louisiana State law.  If project is a federally-funded project, federal laws will also govern.
7.3 Force Majeure:  Neither the City nor the A/E shall hold the other responsible for damages or delay in performance caused by acts of God, accidents, or other events beyond the control of the other or the other's employees and agents. 
7.4 Successors, Assigns and Beneficiaries:   City and A/E each is hereby bound and the partners, successors, executors, administrators, and legal representatives of City and A/E (and to the extent permitted by paragraph 7.4.1, the assigns of City and A/E) are hereby bound to the other party to this Agreement and to the partners, successors, executors, administrators, and legal representatives (and said assigns) of such other party, in respect of all covenants, agreements, and obligations of this Agreement.
7.4.1 Neither City nor A/E may assign, sublet, or transfer any rights under or interest (including, but without limitation, moneys that are due or may become due) in this Agreement without the written consent of the other, except to the extent that any assignment, subletting, or transfer is mandated or restricted by law.  Unless specifically stated to the contrary in any written consent to an assignment, no assignment will release or discharge the assignor from any duty or responsibility under this Agreement. 
7.4.2 Use of subconsultants by the A/E or subsidiary or affiliate firms of the A/E for technical or professional services shall not be considered an assignment of a portion of this Agreement.
7.5 Dispute Resolution – Arbitration:  City and A/E agree to negotiate all disputes between them in good faith for a period of 30 days from the date of notice prior to invoking other provisions of this Agreement or exercising their rights under law.
If these negotiations fail to resolve the dispute within 30 days, and with the consent of the parties, then either party may submit the dispute for binding arbitration to be held in accordance with the Construction industry Rules of the American Arbitration Association (“Association”) in effect at the time the demand for arbitration is filed with the Association.  Either party may file in the manner provided by the Rules of the Association, a Demand for Arbitration at any time.  The arbitrator or arbitrators appointed by the Association shall have the power to award to either party to the dispute such sums, costs, expenses, and attorney’s fees as the arbitrator or arbitrators may deem proper.  If there is no consent to arbitration, either party may seek relief from a Louisiana court of competent jurisdiction.
8. Suspension 
City may, at any time and without cause, suspend the Services of the A/E, or any portion thereof, for a period of not more than 90 days by notice in writing to A/E.  A/E shall resume the Services on receipt of written notice from the City.  
9. Termination
9.1 This Contract may be terminated at any time for the convenience of the CITY. If this clause is executed, the CITY shall pay A/E for all work completed through the termination date, as well as any demobilization costs that are a part of this Contract.
9.2 This Contract may be terminated for cause based upon failure of A/E to comply with the terms and/or conditions of the Contract provided that the City shall give A/E written notice specifying A/E ‘s failure. If within thirty (30) days after receipt of such notice, A/E shall not have either corrected such failure or, in the case the failure cannot be corrected in thirty (30) days, begun in good faith to correct said failure and thereafter proceeded diligently to complete such correction, then the City may, at its option, place A/E in default and the Contract shall terminate on the date specified in the notice. 
9.3 If no termination is implemented, relationships and obligations created by this Agreement shall terminate upon completion of all applicable requirements of this Agreement.
9.4 Upon termination of this Agreement, the CITY shall be free to use any or all plans, specifications or documents, for which compensation has been paid in full, for this project without further additional compensation to the A/E.

 This Agreement (consisting of pages 1 to 7 inclusive together with any expressly incorporated attachments), constitutes the entire agreement between City and A/E and supersedes all prior written or oral understandings.  This Agreement may only be amended, supplemented, modified, or canceled by a duly executed written instrument.

	IN WITNESS WHEREOF, the parties hereto have executed this Agreement, the Effective Date of which is indicated on page 1.

CITY:									A/E:


													
Signature							Signature

	Freddy Drennan										
Printed Name							Printed Name

	Mayor												
Title								Title

Date Signed: 							Date Signed: 				
Standard A-E Agreement (non-federal funded projects)
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ATTACHMENT A
SCOPE OF SERVICES

I. PROJECT DESCRIPTION

The Services to be performed by CONSULTANT shall be as follows:

SCOPE OF SERVICES

The Scope of Work under this Agreement is to provide design, construction administration, and quality assurance services for the demolition, preparation & installation of approximately 11,880 square feet of concrete parking and installation of new drainage to improve the safety and functionality of the New Memorial Park Parking Lot serving the citizens of the City of Slidell.

1. City of Slidell – Tennis Court Parking Lot

Dammon Engineering will utilize existing plans, maps, reports and other documentation provided by the City of Slidell in the preparation of construction documents.  Dammon Engineering will visit each site to verify that the existing information is correct and to obtain information where none exists.  The work does not include site surveys or geotechnical work (soil boring, soils analysis, etc.).

PHASE I – DESIGN PHASE SERVICES

1.  Dammon Engineering will visit the site to observe existing conditions and verify information provided by the City of Slidell.
2. Photograph existing conditions at jobsite location prior to start of construction.
3. Prepare preliminary design work for the City of Slidell to review, including typical installation design with start and stop points indicated.
4. Prepare necessary details for installation.
5. Work with the City of Slidell to make any desired additions to the areas included in the Scope of Work and/or modify the design package plan and Scope of Work/Contract Documents as necessary.
6. Incorporate modifications as indicated by the City of Slidell prior to start of final design.
7. Prepare 50 percent contract documents for review by the City of Slidell.  The 50 percent contract documents will include detailed specifications, simple site plans showing the work to be performed at the location, detailed plans for the installation of the new parking lot, drainage, landscaping and reflection pond, including any necessary details for the installation of the sidewalks.

8. Incorporate 50 percent design comments into the plans and specifications and prepare final design drawings and specifications suitable to construction and advertisement for bid. 
9. Provide final engineer’s estimate of probable cost.

PHASE II – BID PHASE SERVICES

1. The City of Slidell will conduct all bid phase work.  Dammon Engineering will assist the city with bids.

PHASE III – CONSTRUCTION PHASE SERVICES

1. Dammon Engineering will receive, review and approve all shop drawings and submittals required for the project as stated in the contract documents.  Dammon Engineering will retain one (1) approved original of each shop drawing and submittal for the City’s records.
2. Dammon Engineering will review pay requests and provide preliminary approval for review and acceptance by the City.
3. Dammon Engineering will conduct a final inspection of the work to determine compliance with the contract documents and will prepare the necessary project closeout documentation for submittal to the City for review and final approval. 

PHASE IV – QUALITY ASSURANCE INSPECTION
	
	Dammon Engineering will provide a Quality Assurance (QA) Representative who will periodically visit the work site to determine that the contractor is meeting the requirements of the contract documents and document the construction work through QA Inspection Reports.  The QA Representative will visit the project site throughout the construction phase of the project.  For budget purposes, the compensation allocated to the QA Representative is based on 30 days.  QA Representative will only be provided during the period of actual construction.

	The CLIENT will pay for any additional services QA Services beyond this 30 day period with authorization from the city.
	
II. Project Schedule

The Scope of Services and Compensation for this contract are based on the following estimated schedule:

50% Submittal of Contract Documents – 	15 days following receipt of Notice to Proceed for this agreement.

100% Contract Documents Suitable for Bid – 15 days following receipt of 50% review comments.

Bid Phase – 	30 days following release to invitation-only bidders.

Construction Phase – 	30 days following delivery of Notice to Proceed to Contractor.



III. DELIVERABLES

1. 50% Contract Documents
2. Final Contract Documents
3. Final Engineer’s Opinion of Probable Cost
4. Record Drawings
5. QA Inspection Reports.
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