August 16, 2004

Mr. Joel S. Colwell, Architect

74373 Military Road

Covington, LA  70435

Dear Joel,

We just wanted to take this opportunity to touch base with you regarding the offer I emailed to you over a week ago.  We haven’t heard from you since I sent the offer to you and we wanted to confirm that you received the email.

We would like to thank you again for coming in for an interview.  We feel that you meet our needs for this position with our firm and would like to hear from you regardless of your decision.  We understand that you may need additional time to consider our offer, but please verify that you have received the offer via phone or email.

We look forward to hearing from you at your earliest convenience.

Sincerely,

Chuck Dammon

VP/Project Manager

Dammon Engineering, Inc.
985-649-5832

