
	STANDARD FORM 

RSD-AE 11-08


	1a.  Official Name of Firm



	2.  Project Name and  Numbers: 



	Prime

Architectural & Engineering

Services
	1b.  Official mailing address
	1c.  Official street address
	

	3a.  Principal to contact (must be same person certifying Item

3b).

Name:

LA Registration No.:

Telephone No.:

Fax No.:

E-Mail:


	3b.  I certify that I am duly authorized to represent the applicant applying for this project.  I further certify that the foregoing information is accurate and complete to the best of my knowledge.  I have read and understand the instruction sheet of RSD-AE PRIME.
      Signature:                                                     Date: ____________     
  

	4a.  Firm's LA registration number and date granted 


	4b.  Current occupational license number



	5.   Personnel by discipline (list each person only once, by primary function).

	
	  Administrative
	
	  Ecologists
	
	  Interior Designers
	
	  Structural Engineers

	
	  Architects (Licensed)
	
	  Electrical Engineers
	
	  Landscape Architects
	
	

	
	  Architects (Intern or Student)
	
	  Engineer-In-Training
	
	  Land Surveyor
	
	

	
	  Civil Engineers
	
	  Environmental Engineers
	
	  Mechanical Engineers
	
	

	 
	  Construction Inspectors
	
	  Estimators
	
	  Professional Land Surveyors
	
	

	
	  Draftsmen/CADD Operators
	
	  Geologists
	
	  Sanitary Engineers
	
	

	
	  Designer/Technician
	
	  Geotechnical Engineers
	
	  Specification Writers
	
	  Total Personnel



	6. Indicate the area(s) of responsibility for this project.




	7. List Consultants/Associates to be utilized on this project.

	Name and Address
	Specific Responsibilities and scope 

of work on this project
	8. Approximate % of work this project
	Worked with Prime before (yes or no)

	1.


	
	
	

	2.


	
	
	

	3.


	
	
	

	4.


	
	
	

	5.


	
	
	

	6.


	
	
	

	7.


	
	
	

	8. Project Organization chart.  Identify the key personnel and their responsibilities for this project.  Include Consultants/Associates as appropriate.


	9. Brief resume of key personnel.  These must be employed by the Prime or Consultant/Associate and work at the official address listed in item 1c.



	a.
Name and title


	a.
Name and title



	b.
Position or assignment for this project





	b.
Position or assignment for this project






	c. Years professional experience

With this firm              With other firms

 
	c. Years professional experience


With this firm                 With other firms

 

	d.
Active registration: State/discipline/license number or applicable certifications for inspectors





	d.
Active registration:  State/discipline/license number or applicable certifications for inspectors






	e.
Specific experience and qualifications relevant to this project


	e.
Specific experience and qualifications relevant to this project




	10. List five largest current projects under contract or under contract negotiations that are being (or will be) performed at the official address listed in Item 1c.  



	a. Project Type or Name

      Project Description

Name of Architect Responsible or in Charge

Client Contact Person and Phone Number


	b.
Nature of firm’s 
responsibility 
	c.    Actual (A), or        Estimated (E) fee
	d.  Current status or percent complete
	e.   Actual (a) or estimated (e) completion date

	1.


	
	
	
	

	2.


	
	
	
	

	3.


	
	
	
	

	4.


	
	
	
	

	5.


	
	
	
	

	11. List all projects your firm has performed at the official address listed in Item 1c within the past 10 years that are similar or comparable to the proposed project.



	a.  Project Type or Name

Project Description 

Name of Architect Responsible or in Charge

Client Contact Person and Phone Number


	b. Nature of firm’s

responsibility
	c.  Actual (A) or estimated (E)  fee
	d.  Current status or percent complete
	e. Actual (A) or      estimated (E)      completion 

 date 

	1.
	
	
	
	

	2.


	
	
	
	

	3.


	
	
	
	

	4.


	
	
	
	

	5.


	
	
	
	

	6.
	
	
	
	


	12. List all RSD projects which have been awarded to applicant as a prime during the past three (3) years.           



	a.  Project Type or Name

Project Description 

Name of Person Responsible or in Charge 

Client Contact Person and Phone Number
	b.
Nature of firm’s responsibility
	c.
Actual (A) or estimated (E) fee
	d.  Current status or percent complete
	e. Actual (a) or estimated (e) completion 

date 

	
	
	
	
	

	
	
	
	
	

	 
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	13.   Use this space to best illustrate qualifications of this firm to perform this project, or any additional information or description of 

resources supporting your firm's qualifications. All information with specific reference to the various items specified in the Request For Qualifications Evaluation Criteria (Section "D") and the stated scope of work should be included. A maximum of three (3) additional sheets may be utilized to answer this question. All other attachments not specifically requested or embellishments shall be excluded.




INSTRUCTIONS FOR COMPLETING FORM RSD-AE PRIME

Design Services for Renovations and Additions to Existing Schools

Constructed before 1941
in Orleans Parish; New Orleans, LA for the Recovery School District

(Note: Numbers below correspond to numbers contained in RSD-AE form dated 11/08.)

1a.
Indicate in this block the complete name of the submitting firm.

1b.
Indicate in this block the address of the specific office that will be performing the work on the project.  If this form is being submitted on behalf of a parent company with a branch office, please indicate in this block that the address shown is for the “main office” or “branch office”.

1c.
Indicate in this block the official street address of the specific office (Block 1b) that will be performing the work on the project.

2. Indicate in this block the complete project name and RFQ project number, and any other project numbers provided in the public notice.

3a.
Indicate in this block the name, title, state license or registration number, telephone number, fax number and E-mail address of that principal who will serve as the point of contact. Such an individual must be empowered to speak for the firm on policy and contractual matters.

3b.
This block shall be signed and dated by the individual indicated in Block 3a. All information contained in the form should be current and factual. Additionally, failure to sign and date the form will be considered non-responsive and will result in the firm or associated firms being rejected.

4a.
If applicable, indicate the firm’s Louisiana State Board of Architectural, Engineering, Surveying, Landscape Architectural, Interior Designer License or Registration number and the date granted.  The number should match the license on file with the appropriate state licensing board.  Forms that fail to include the matching license number will be considered non-responsive and will result in the firm or associated firms being rejected.

4b.
If applicable, indicate the firm’s Occupational License Number on this line.

5. Indicate in this block by discipline and number of all employees presently employed at the work location (Item 1c) on the date this form was signed. While some personnel may be qualified in several disciplines, each person should be counted only once in accordance with his or her primary function.

The term “Architect”, “Engineer”, “Surveyor”, “Landscape Architect” or “Interior Designer” shall mean a Registered or Licensed Professional Architect, Engineer, Landscape Architect or Interior Designer that is currently registered with the appropriate Louisiana State Board for Architectural Examiners or Engineering Examiners or Landscape Architectural Examiners or Interior Designer Examiners. Include all clerical personnel as “Administrative.”  If applicable, write in any other additional disciplines not indicated e.g. planners, biologists, etc. In all cases indicate the total number of people in each blank space and show grand total.  For national firms wishing to utilize office personnel other than (or additional to) the branch office indicated in Item 1b for this project, the firm shall submit separate RSD-AE Forms showing those offices as sub-consultants for this project.

6. The “Prime” Consultant shall indicate in this block the percentage of the total work that will be performed by the prime at the official work location (Item 1c). The prime must perform more than fifty percent (50%) of the work. Additionally, all sub-consultants shall also indicate on their form the name of the sub-consultants and the percentage amount of the work that will be performed by the sub-consultants. The prime and sub-consultants percentage of the work shall total 100% (see Item 5).

7. The “Prime” consultant shall list in this block the name(s) of the potential required various sub-consultants(s) or associates that will be performing other work task(s).  The prime shall also indicate the specific technical or professional responsibilities the sub-consultants(s) will be performing, and the percentage of the total work that will be performed by the sub-consultant.  Additionally, the prime and sub-consultants shall indicate in the appropriate block the prime’s previous working relationships with the sub-consultant or associate listed.

8. Indicate in this block the individual members of the project team and their technical or professional responsibilities that will be utilized to perform the project work.  Also include individual members of any sub-consultants or associates, if applicable.  The individual who is the contact person (Item 3a) shall also be indicated in the organizational chart and their relationship to the project team.

9. The applicable respondent shall indicate in this block a brief resume of only the key personnel that are expected to participate (Item 6) on this project.  Care should be taken to limit resumes to only those key persons or specialists that are employed by the firm at the official address (Item 1c), and who will have major project responsibilities.  Each resume must include: (a) name of each key person and specialist and his or her title; (b) the project assignment or role which that person will be expected to fulfill in connection with this project; (c) years of professional or relevant experience with present firm and other firms; (d) if registered as an architect, engineer, surveyor, etc., show the field of registration and the year that such registration was first acquired; and (e) a synopsis of experience, training, or other qualities which reflect individual’s potential contribution to this project.  Include such data as: familiarity with RSD procedures, similar type of work performed in the past, management abilities, etc. Please limit synopsis of experience to directly relevant information. (Note: Additional sheets may be utilized to complete this item.)

10. In this block the respondent shall list the five (5) largest current projects the firm has under contract, (under contract negotiations, or projects that the firm has recently been selected for by other Federal, State or Parish agencies) that are being (or will be) performed at the firm’s official address (Item 1c). Required information must include: (a) name and location of project, including name of client, contact person and their telephone number; (b) brief description of type and extent of services provided for each project; (c) the actual (A) or estimated (E) contract fee; (d) the current status of the project, i.e. under contract negotiations, selected only, completed or percent completed; and (e) the actual (A) or estimated (E) completion date of the contract.

11. The respondent may list up to six (6) projects that the firm has performed within the past ten (10) years that demonstrate the firm’s competence to perform work similar to, or likely will be required on this project. The more recent projects shall be listed first.  Prime consideration will be given to projects which illustrate respondent’s capability for performing work similar to that being sought.  Required information must include: (a) name and location of project, including name of client, contact person and their telephone number; (b) brief description of type and extent of services provided for each project; (c) the actual (A) or estimated (E) contract fee; (d) the current status of the project or percent completed; and (e) the actual (A) or estimated (E) completion date of the contract.

12. The respondent must list in this block, all RSD projects which have been awarded the firm, as prime consultant during the past three (3) years. Required information must include: (a) name and type of project, contact person and their telephone number; (b) brief description of type and extent of services provided for each project; (c) the actual (A) or estimated (E) contract fee; (d) the current status of the project or percent completed; and (e) the actual (A) or estimated (E) completion date of the contract.

13. In this block the respondent should indicate through narrative discussion the reasons why the firm or design team submitting this form believes it is especially qualified to undertake this project. Information provided should include, but not be limited to, such data as: specialized personnel or equipment available for this work; any awards or recognition received by a firm or individuals for similar work; required security clearances to perform the work; special approaches or concepts developed by the firm relevant to this project, etc.

Additionally, the narrative should also include specific reference to the various items specified in the Request For Qualifications Evaluation Criteria. A maximum of three (3) additional sheets (four (4) sheets total) may be utilized to answer this question. Unless otherwise specifically requested in the Request For Qualifications, all other attachments i.e. company brochures, cover pages, etc. shall be excluded.  It is also requested that Form RSD-AE not be bound in a booklet, but be stapled in the upper right-hand or left-hand corner.































11-08 Design Services for Renovations and Additions to Existing Schools  Constructed before 1941
 in Orleans Parish; New Orleans, LA for the Recovery School District


