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and maintaining the data needed, and completing and reviewing the collection of information.

Office of Management and Budget, Paperwork Reduction Project (9000-0004), Washington, D.C.

Public reporting burden for this collection of information is estimated to average 1 hour per response,

information, including suggestions for reducing this burden, to the FAR Secretariat (VRS), Office of Federal Acq

including the time for reviewing instructions, searching existing data sources, gathering
Send comments Gmma_:m this burden estimate or any o:_ﬂ aspect of this collection of
and Regulatory Policy, GSA, D.C. 20405; and to the

20503.

"Branch Office” is a satellite, or subsidiary extension, of a headquarters office of a company,

The policy of the Federal in acquiring and related
quomm.o:n_ services is to encourage firms lawfully engaged in the practice of those
annually a statement of qualifications and performance data. Standard

i is provided for that
_:Sam.mn A-E firms (including new, small, and/or minority firms) should complete

purpose.
and file SF 254's with each Federal agency and with appropriate regional or district offices

for which the A-E is qualified to perform services. The agency head for each proposed
project shall evaluate these qualification resumes, together with any other performance data
on file or requested by the agency, in relation to the proposed project. The SF 254 may be
used as a basis for selecting firms for discussions, or for screening firms prefiminary to
ing submission of additional information.

Definitions:

gardiess of any di in name or legal structure of such a branch due to local or
state laws. "Branch offices” are normally subject to the management decisions,
bookkeeping, and policies of the main office.

_.a.E&s.u of Filing (Numbers below correspond to numbers contained in form):
Type accurate and complete name of submitting firm, its address, and zip code.
1a. Indicate whether form is being submitted in behalf of a parent firm or a branch
office. (Branch office submissions should list only personnel in, and experience of,
that office.)
2. Provide date the firm was established under the name shown in question 1
3. Show date on which form is prepared. Al information submitted shall be current and
accurate as of this date.
4. Enter type of ownership, or legal structure, of firm (sole proprietor, partnership,
Jjoint venture, etc.).

"Architect-Engineer Services" are defined in Part um of the mmno_‘m_ qui
“Parent Company" is that firm, company, or which is
the major stockholder or highest tier owner of the firm completing this questionnaire, i.e..
Firm A is owned by Firm B which is. in turn, a subsidiary of Corporation C. The “parent
company" of Firm A is Corporation C.

“Principals” are those individuals in a firm who possess legal responsil
Sm:mmmsma They may be owners, partners, corporate offices, associates, admi

_.DE.hi.. as used in this questionnaire, refers to the primary technological cap:
in the firm of an academic degree, professional
ce in a particular field of practice normally

"Joint <QS-=6= is a collaborative undertal :m by two or more firms or individuals for which
nts are both jointly and individually responsible.

as used in this is a highly individual or firm having
and responsibility for certain aspects of a project and possessing unusual or
unique capabilities for assuring success of the finished work.
"Prime" refers to that firm which may be coordinating the concerted and complementary
inputs of several firms, individuals or related services to produce a completed study or

quality of performance by itself as well as by subcontractor professionals under its
jurisdiction.

Check appropriate boxes indicating if firm is (a) a small business concem; (b) a small
business concern owned and operated by socially and economically disadvantaged
individuals; and (c) Woman-owned (See 48 CFR 19.101 and 52.219-9),

5. Branches of subsidiaries of large or parent companies, or conglomerates, should insert
name and address of highest-tier owner

5a. If present firm is the successor to, or outgrowth of, one or more predecessor firms,

show name(s) of former entity(ies) and the year(s) of their original establishment.

6. List not more than two pri Is from submitting firm who may be contacted by the
agency receiving this form. (Different principals may be listed on forms going to another
agency) Listed principals must be empowered to speak for the firm on policy and
contractual matters

7. Beginning with the submitting office.
telephone numbers for all associated or branch offices,
foreign offices) which provide A-E and related services.

7a. Show total personnel in all offices. (Should be sum of all personnel, all branches.)

8. Show total number of employees, by discipline, in submitting office. (*If form is being
submitted by main or headquarters office, firm should list total employees, by discipline, in

name, focation, total number of personnel, and
cluding any headquarters or

all offices) While some personnel may be qual es. each person
should be counted only once in accord with his or her primary function. Include clerical
personnel as “admi jve."  Write in any additional disciplines - sociologists,

biologists, etc. -- and number of people in each, in blank spaces.
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