ELECTRICAL CONTRACTORS LICENSE REQUIREMENTS
Department of Safety and Permits
Electrical Inspection Division
City of New Orleans
 
Electrical License Requirements 
Before your license can be issued New or Renewed you must submit the following that apply to you.   There will be no exceptions.  Failure to provide the required information will cause a delay of issuance of your license.
New Applicant obtaining Class “A” Master Electrical License 
Apply in Person Only
A Class “A” Master Electrical License may be obtained by either of the two ways:
{A} National Testing- International Code Council (1-877-783-3926)
{B} State Testing-- Louisiana State Licensing Board of Contractors (2525 Quail Dr., Baton Rouge, LA  70808 (1-225-785-2301).  Safety and Permits 1300 Perdido Street /Room 7E05/ New Orleans, LA  70112 (504-658-7145, Fax: 504-658-7211.
You must submit a passing letter from ICC or if you passed the state test submit a copy of the State License (State Wide) qualifying party letter and all requirements.
1.)   Complete the respective (Electrical License application (New or Renewal. 
2.)  Must be 18 years of age or older 
3.)  Present two current passport size photos for each license. 
4.)  Must submit current proof of insurance, General Liability not less than $500,000 and Workers Compensation no less than the state requirement.  Note:  In a situation where applicant claims to have no employees, he must present an affidavit notarized stating so. 
5.)  Verify “Louisiana General Sales Tax number” from the Department of Revenue and Taxation.  Visit www.revenue.louisiana.gov (LDR). 
6.)  Submit proof of Occupational License (If out of Orleans Parish you must register your Parish Occupational License with the City of New Orleans in Room 1W15 located in City Hall) with a copy of your Parish Occupational License. 
7.)  Federal ID number. 
8.)  Copy of Driver’s License or State Identification Card and previous Electrical License Card. 
9.)   Original copy of State License (if applicable). 
10.)      Inactive Status.  A Class “A” Electrical Contractor may, by written request to and  
     approval from the Director, change his license to inactive status. Must be renewed 
     each year.
11.)      Checks and Money Orders only made payable to the “City of New Orleans”. 
 
   Applicants Obtaining a Class “D” Journeyman Electrical License 
New-Must apply in person and present letter of passing ICC Test.
 
New – Renewal
1.)   Complete the respective Electrical License Application. 
2.)   Must be at least 18 years of age or older. 
3.)   Present two current passport size photos for each license. 
4.)   Copy of Driver’s License or State Identification Card and previous Electrical License card. 
5.)   Make checks and money orders payable to “The City of New Orleans”. 
 
Applicants Obtaining Class “C” Maintenance Electrician License 
                                                     New—Apply in person Only
 
1.)   Complete the respective license application. 
2.)   Must be 18years of age or older. 
3.)  Present two current passport size photos for each license. 
4.)  Copy of Drivers License or State Identification and previous license card (if renewing). 
5.)  Copy of passing letter (if testing was involved). 
6.)  Make checks and money order payable to the “City of New Orleans”. 
 
Applicants Obtaining a Class “E” Helper’s License 
               (Electrical Only)       New –Apply in person Only
Must submit the following:
A letter from Local Union or Employer on company letterhead addressed to the Chief Electrical Inspector requesting Helper’s License with the following:  Note:  Only  good for 5 years and must be renewed every year.
1.)   Must be 18years of age or older. 
2.)  Complete the respective license application. 
3.)  Present two current passport size photos for each license 
4.)  Copy of Drivers License or State Identification and copy of previous license card upon renewal.
Fees: NO CASH IS ACCEPTED: Money Order or Check made payable to The City of New Orleans Money Order or Check made payable to The City of New Orleans 
License renewal late fees are determined by the number of months from the date of your birthday which is your renewal date.
	FEES

	License Type
	ACTIVE
	INACTIVE
	DEL PER Month

	E - Helper
	$30.00
	
	$5.00

	D – Journeyman
	$60.00
	
	$5.00

	A – Master
	$125.00
	$30.00
	$10.00

	C–Maintenance Elec.
	$60.00
	
	$5.00


 

