 NOT FOR RECORDATION PURPOSES 

Facility Planning & Control
PARTIAL OCCUPANCY


PROJECT NAME: 	HVAC System Replacement, State Police Troop L Headquarters, 

PROJECT LOCATION: 		Mandeville, Louisiana

PROJECT / PART NUMBER: 	01-107-06B-11				CFMS / SRM No. 4400021072

WBS NUMBER: 	F.01003807

CONTRACTOR:			ARC Mechanical Contractors, Inc.
P.O. Box 6720
Slidell, LA 70469-6720

USER AGENCY: 		DPS


The below described portion of subject project is, to the best of my knowledge and belief, complete to a point where the User desires to use in according with the Contract Documents.







DATE OCCUPIED: ______________________ . 

WARRANTY items covered by Occupancy:



____________________________________________
Designer                                           Date

____________________________________________
Contractor                                        Date

____________________________________________
Facility Planning and Control         Date

Punch List:		Attached     

None	    

c:	LTC Jason Starnes, DPS


 NOT FOR RECORDATION PURPOSES 
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 NOT FOR RECORDATION PURPOSES 

Facility Planning & Control
RECOMMENDATION OF ACCEPTANCE

TO:	FACILITY PLANNING AND CONTROL		FROM:	Dammon Engineering, Inc.
P.O. Box 94095						554 Old Spanish Trail
Baton Rouge, LA 70804-9095				Slidell, LA 70548 
      Design Firm Name and Address
DATE:	__________________	
PROJECT NAME: HVAC System Replacement, State Police Troop L Headquarters, Mandeville, Louisiana
PROJECT NUMBER:  01-107-06B-11 	WBS No.: F.01003807
SITE CODE:  1-52-004	STATE ID:  S00814             CFMS/SRM #:  4400021072
CONTRACTOR:	ARC Mechanical Contractors, Inc.
		P.O. Box 6720
Slidell, LA 70469-6720

ORIGINAL CONTRACT AMOUNT:	$263,000.00
FINAL CONTRACT AMOUNT:		____________________________________ 
FINAL BUILDING AREA (SQ. FEET):___________________________________________________ 
I certify that, to the best of my knowledge and belief, this project is substantially complete in accordance with the Plans 
and Specifications to the point where it can be used for the purpose which was intended.  It is recommended that it be accepted.  

DATE OF ACCEPTANCE:______________________________________________________________
CONTRACT DATE OF COMPLETION:___________________________________________________ 
NUMBER OF DAYS (OVERRUN) (UNDERRUN) (As of Acceptance Date)_______________________
LIQUIDATED DAMAGES PER DAY STIPULATED IN CONTRACT	$250.00 
VALUE OF PUNCH LIST						$                                        (Attach punch list) 
Was part of project occupied prior to Acceptance?
PORTION OCCUPIED:  (Attach Partial Occupancy Forms)
ROOF GUAR-MANUF:                                           START DATE:                                   END DATE:                                
ROOFER:                                                                  START DATE:                                  END DATE:                                 


Signed:___________________________________ 
DESIGNER
FOR USE OF PROJECT MANAGER:

Signed:___________________________________ 
PROJECT MANAGER


c:  LTC Jason Starnes, DPS

 NOT FOR RECORDATION PURPOSES 
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CERTIFICATE OF COMPLIANCE
with
Americans with Disabilities Act and Architectural Barriers Act Accessibility Guidelines



TO:		FACILITY PLANNING AND CONTROL 
P.O. Box 94095 
Baton Rouge, LA 70804-9095 

FROM:	Dammon Engineering, Inc.
		554 Old Spanish Trail		
Slidell, LA 70548

PROJECT NAME: 	HVAC System Replacement
			State Police Troop L Headquarters
			Mandeville, Louisiana	

PROJECT No.:	01-107-06B-11 

WBS No.:	 	F.01003807 

SITE CODE:	1-52-004           STATE ID:  S00814  

DATE OF ACCEPTANCE:  _____________


I, ___________________________________________ certify that, to the best of my knowledge and belief, this project has been constructed in compliance with the Americans with Disabilities Act and Architectural Barriers Act Accessibility Guidelines as reviewed by the fire marshal.  


_________________________________________________________   Date:  ______________
				Designer Signature

State of Louisiana
DIVISION OF ADMINISTRATION
Facility Planning and Control

CERTIFICATE OF COMPLIANCE
with
Louisiana Building Code for State Owned Buildings



TO:		STATE OF LOUISIANA
		DIVISION OF ADMINISTRATION
		OFFICE OF FACILITY PLANNING AND CONTROL
P.O. Box 94095 
Baton Rouge, LA 70804-9095


FROM:		_____________________________________________________________________
		_____________________________________________________________________
		_____________________________________________________________________
	(Design Firm or Owner/User Name and Address)

PROJECT NAME: 	HVAC System Replacement
			State Police Troop L Headquarters
			Mandeville, Louisiana	
PROJECT No.:	01-107-06B-11 

WBS No.:		F.01003807 

DATE OF ACCEPTANCE:  _____________


I, ___________________________________________ certify that, to the best of my knowledge and belief, this project has been constructed in compliance with the construction documents determined to be satisfactory by the State of Louisiana, Division of Administration, Office of Facility Planning and Control.  


____________________________________________________________   Date:  ______________
				(Signature of Designer or Owner/User)


STATE OF LOUISIANA – FACILITY PLANNING AND CONTROL
FINAL COST AND CONSTRUCTION DATA REPORT

	PROJECT NAME:
	HVAC SYSTEM REPLACEMENT, STATE POLICE TROOP L HEADQUARTERS, 

	PROJECT NO.
	01-107-06B-11 
	WBS NO.
	F.01003807

	LOCATION
	MANDEVILLE, LOUISIANA
	SITE CODE:
	1-52-004
	BUILDING I.D.
	S00814

	DESIGNER:
	DAMMON ENGINEERING, INC.
	BID DATE:
	

	CONTRACTOR:
	ARC MECHANICAL CONTRACTORS, INC.
	COMPLETION DATE:
	



	BUILDING AREA:	
	ENCLOSED AREA:  	
	COVERED AREA (@1/2 actual) 	
          DIVISIONS		          COST	            PER SQ FT		 
				PER CENT           AMOUNT  
DIVISION   1	General Requirements		______   ________________
DIVISION   2	Existing Conditions		______   ________________
DIVISION   3	Concrete				______   ________________
DIVISION   4	Masonry				______   ________________
DIVISION   5	Metals				______   ________________
DIVISION   6	Woods and Plastics		______   ________________
DIVISION   7	Thermal & Moisture Protection	______   ________________
DIVISION   8	Openings			______   ________________
DIVISION   9	Finishes				______   ________________
DIVISION 10	Specialties			______   ________________
DIVISION 11	Equipment			______   ________________
DIVISION 12	Furnishings			______   ________________
DIVISION 13	Special Construction		______	________________
DIVISION 14	Conveying Equipment		______   ________________
DIVISION 21	Fire Suppression			______	________________
DIVISION 22	Plumbing			______   ________________
DIVISION 23 	HVAC				______   ________________
DIVISION 26 	Electrical			______	________________
DIVISION 27	Communications			______	________________
DIVISION 31	Earthwork			______   ________________
DIVISION 32	Exterior Improvements		______   ________________
DIVISION __	______________________		______	________________
DIVISION __	______________________		______	________________
		Total							

FOR FACILITY PLANNING AND CONTROL USE
Designers Fee:			
Administrative Cost			
Equipment			
Change Orders – Misc.			
	Omission or Error			
	Owner Requested			
	TOTAL PROJECT COST		
	REMARKS 	
	
	 
BUILDING CLASSIFICATION: 	
LIFE SAFETY CLASSIFICATION: 	
BUILDING CODE CLASSIFICATION: 	
Type of Facility 	
New 	 Addition 	 Renovation 	 No. of Bldgs.	 Stories 	
Number of Beds			Cost per Bed 		
Number of Occupants			Cost per Occupant		
BUILDING CONSTRUCTION DESCRIPTION:
Site work 			No. of Parking Spaces 	
Foundation System					
Structural Framing System				
Exterior Walls				
Insulation 	Walls			Attic 		
Roof	Deck					
	Insulation					
	Surface					
Interior Partitions					
Ceiling System					
Finishes	Floors					
	Walls					
	Ceilings					
Specials Construction					
Conveying Systems					
Sewage Disposal System					
Water Supply System					
Sprinkler System					
Heating System				BTUH	
Cooling System				Tons 		
Electrical System					

DESIGNER SIGNATURE:
	                                   			                        	Date:                _
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15.  PRE-CONSTRUCTION CONFERENCE AGENDA
	
As a minimum the following items are to be covered in the pre-construction conference.  The Designer may, at his discretion, add additional items which he feels are important to this particular project.
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1.	Contractor shall furnish the following prior to his first payment:

a.	Cost breakdown (Schedule of Values), shall be in standard Construction Specifications Institute format.
b.	List Sub-contractors and major suppliers
c.	Information listed in Paragraph 7.1 of the Supplementary Conditions.
d.	Construction Schedule as defined in 3.10.2 of General Conditions and Supplementary Conditions. 
No payments to the contractor shall be made until this information is provided.

2.	Roles of Individuals:

a.	Designer – shall be solely responsible for the direction of the project. The Designer shall keep and distribute minutes of all meetings.  All instructions to contractor shall come from the designer. All decisions and directions shall be in writing.  Verbal instructions shall be immediately confirmed in writing.  The Designer and his principal consultants shall visit the project regularly according to the requirements of the Louisiana Capital Improvement Projects Procedure Manual for Design and Construction. 
The Designer shall NOT assume the role of his principal consultants in site visits.   Copies of Designer Site Visit Reports are to be sent to Facility Planning and Control and the User Agency on a weekly basis.
b.	Facility Planning and Control - Designer to receive instructions only from Facility Planning and Control.  Program or design changes shall be approved by Facility Planning and Control prior to any work being performed by the Designer. 
 c.	User Agency - Address all requests for changes through Facility Planning and Control.  Establish ground rules for the contractor and his personnel while working on 
their premises.  If representatives of Facility Planning & Control or the using agency find any discrepancies they believe to be contrary to the Contract Documents, they shall notify the designer.  If it is thought that discrepancy needs immediate attention, the individual discovering the discrepancy and the contractor's representative should call the designer for immediate resolution.
d.	Contractor - Work shall be according to the Contract Documents, not necessarily standard practice. Emergency action to protect life or property shall be taken immediately by the superintendent on the site.  Less urgent action shall be resolved by telephone among the appropriate parties. Fire Marshal approved documents shall be accessible at all times at the project site, in accordance with Fire Marshal requirements.  Approved documents from all other applicable regulatory agencies shall also be accessible at all times at the project site.

3.	Change Orders:

All requests for a change in time and/or money shall be submitted to the designer, with proper back up data, for his review.  The designer shall submit the Change Order to Facility Planning and Control with his recommendation of action required.  The Change Order shall be approved by FP&C prior to any additional work being performed.

a.	Change Orders cannot be approved without the proper breakdown as required by the Supplemental Conditions, Section 7.2.  The same requirements apply to time extension requests.  
b.	Facility Planning and Control needs only the original and one (1) copy of backup. 
c.	Change Orders should be rounded to the nearest whole dollar amount. 
d.	User paid change orders are not allowed.
e.	User requested change orders are to be avoided.

4.	Invoice Procedure:

a.	All invoices must include an original with original signatures, in blue ink.

1)	Contractor shall submit one original invoice of the Certificate for Payment directly to the Designer.  Facility Planning and Control – Application and Certification for Payment forms shall be used for submittal.  Certificate for payment need not be notarized.
2)	After review, the Designer shall process the Certificate as promptly as possible, in any case within seven (7) days.  If a Certificate is held for any reason, written notice stating the reason for delay should be given the owner and the contractor.  If a Certificate is changed for any reason, changes will be made to all copies.
3)	Distribution of copies shall be as follows:
a) Designer forwards original directly to Facility Planning and Control with a transmittal letter/memo.
b) Designer forwards copy of transmittal letter and one (1) copy of Certificate to Contractor.  One (1) copy retained for Designer records.  One (1) copy sent to User Agency.

b.   During construction, designer’s invoices shall be sent directly to Facility Planning & Control.  

c.	If federal funds are involved, compliance with additional regulations is required including but not limited to:
Davis Bacon Act - Wage rate & payroll records.
Drug Free Workplace Act
Civil Rights EOP poster with name of EOP person shown.

d.	Stored Materials must be on site for payment to be made. Payment will not be made for materials stored in a bonded warehouse or elsewhere.

e.	An Original 45 Day Clear Lien and an Original Consent of Surety (AIA Form G707) is required prior to final payment to the contractor.

 5.	Prior Approval:

Only items as specified or prior approved in accordance with the Contract Documents will be incorporated into the project.  Approval of shop drawings does not relieve Contractor of complying with the Prior Approval clause.

6.	Testing Lab:

a.	The Owner will engage and pay for the testing laboratory if required.  If the Contractor obtains the services of a testing laboratory he will be responsible for all costs for that laboratory
b.	Designer should furnish Testing Lab with written notice of types and frequency of required tests.  Set up procedure for Testing Lab notification.
c.	No off site testing unless called for in the Contract Documents.
d.	Facility Planning and Control will pay a minimum of standby time.  Contractor may be billed if not well controlled.
e.	Testing Lab invoices must be an original with original signatures of a Lab representative and the Designer on the face of the invoice.

7.	Project Sign

When a project sign is specified, select location.

8.	Meetings:

Establish a time and place for the Monthly Meeting.  Notify FP&C prior to and provide minutes of all other meetings.

9.	Roofing:

Pre-roofing Conference - establish a direct line of communication, iron out initial questions regarding the project and to review project submittal requirements.  This conference should be held shortly after award of the roofing contract and a minimum of six (6) weeks prior to the anticipated start of roofing.  Attendance by general contractor, roofing subcontractor and manufacturer’s representative is required.  A letter from the manufacturer stating the roofer is an approved applicator and sample warranties shall be submitted at the Pre-roofing Conference, if not before.

a.	General Guidelines for Low Sloped Roofs
1)	Details in compliance with NRCA and Roof Manufacturer
2)	Concrete Decks are to be primed.
3)	Nailable Decks; Red Rosin sheet is required on wood decks.
4)	Fastening per manufacturer’s require-ments to comply with I-90 FM rating.
5)	Asphalt
a)	Type IV asphalt shall be used for all modified bitumen mop-down systems
b)	Temperature at the point of application shall be the EVT temperature plus or minus 25 degrees.
6)	Insulation 
a)	All wet insulation is to be rejected and removed from the site.
b)	All insulation joints shall be staggered, including daily tie-ins.
7)	Metal
a)	Color Selection
b)	Gravel guard - use minimal raised lip for areas where drainage is over the edge.
8)	Drainage: Most guarantees prohibit water remaining on the roof more than 48 hours.	
9)	Roofing guarantees
a)	No dollar limit.  Guarantee system from the deck up, naming all products within the system.
b)	No language about "no pay, no guarantee".
c)	Warranty start date to be on or very near date of Acceptance of Building Contract.  The roofing warranty required for his project must meet the requirements of FP&C.  It is important that the roofing manufacturer and applicator are aware of this.  An incomplete or incorrect warranty will delay acceptance.
d)	Supplemental Conditions Section 13.4.3, the Nineteenth Judicial Court in and for the Parish of East Baton Rouge, State of Louisiana shall have sole jurisdiction in any action brought under this contract.
10)	Manufacturer’s specification to be used in support of designer’s specification.  Manufacturer’s requirements are a minimum, use designer’s specification if it exceeds.
11)	Track weather days including predicted rain percentage.  Submit to designer monthly with pay estimate.
Pre-application Conference  to verify readi-ness of the project structure, review assignments of Preliminary Conference, scan last minute details, changes or corrections and to review the anticipated schedule of progress.  This conference should be held within one (1) week of roofing application.  Attendance by general contractor, roofing subcontractor and superintendent or foreman and manufacturer’s representative is required.
Representatives of the designer and FP&C shall be visiting the site to make sure the roof is being installed per the manufacturers’ require-ments and the Contract Documents.  If found not in compliance, tests and corrective measures may be required to prove the roof is acceptable.  Tests include Blow-Off Testing, etc.
Moisture Survey - When installation is complete, FP&C will arrange to have a moisture survey performed.  Deficiencies will be noted, either on the roof with paint or on roof plan drawing or both.  After these deficiencies are corrected, this office will arrange to have these areas resurveyed.  If these deficiencies are found not to be corrected and additional survey time is required, then the cost of this time will be assessed against the contractor at a rate of $50.00 per hour through a credit change order.
Designer: Please fill out "Roof Completion Information" form and submit it with the Recommendation of Acceptance.  If the roofed section is new, a scaled drawing is also needed.  Preferably, this drawing would be on AutoCAD in compliance with the layers specified in our "Instructions to Designers."

10.	General Correspondence:

a.	Project Number must be on all correspondence.

b.	Contractor shall copy Facility Planning and Control on any correspondence if:
1)	It involves a controversial issue.
2)	It relates to information requests to the Designer that had not been furnished in a timely manner.

11.	Miscellaneous Items to be Discussed as Necessary:

a.	Shop drawings, samples, hardware, and color schedules.  Shop drawings submitted to the user by the designer are for record purposes only, not for approval.  Approval is the sole responsibility of the designer.
	COLOR SELECTION: If the User does not approve color selections in a timely manner, the Designer, in consultation with FP&C, shall make the selections, which will be final.

b.	Establish the location and type of temporary facilities and utilities. Establish how payment for temporary utilities will be made and how costs will be tracked?

c.	Outages/Interruptions of Services.  Contractor is to request, in writing, all outages/inter-ruptions to the user.  The amount of advance notice is to be determined by the user.  Coordination of outages or interruptions is the responsibility of the contractor

d.	Contractor use/access to pertinent buildings and facilities.

e.	Location of staging area and/or fencing.

f.	Site and stored material security is the contractor’s responsibility.

g.	Use of site, parking of vehicles, decals and/or permits for parking

h.	The User shall have first refusal of salvaged materials. Where are they to be delivered? The contractor is responsible for the disposition of all other materials in accordance with laws and regulations. 

i.	Safety and First Aid.  This is the contractor’s responsibility.

j.	Procedure for keeping Record Documents.  As-builts are prepared by Designer with review and approval by the Contractor prior to submission to Facility Planning and Control.  Plans shall be marked "AS-BUILT".  As-built drawings submitted to FP&C shall consist of (2) two full size paper sets of Record Drawings (As-Built) prepared by the Designer.  Also required are (2) two disks or jump drives of As-built drawings in AutoCAD (.dwg) and .pdf format, including electronic copies of the bid specifications and addenda.  Acceptable As-builts are required prior to the Designer’s final payment.

k.	Use of any Asbestos Containing materials is prohibited.

l.    Pictures or videos of existing conditions may be made.

m.	Near the end of the project the FP&C Project Manager will review the work to determine compliance with FP&C’s ADA Non-Comprehensive Field Checklist.  Any accessibility problems identified in this review shall be corrected before the project can be considered complete.

 12.	Pre-Close Out Meeting

	When the project reaches 75 to 80% completion the Designer will schedule a meeting with the Contractor, FP&C and the User to review the requirements and procedures for the Final Inspection and Acceptance.
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NOTES
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4.  RECOMMENDED AGENDA FOR ROOFING CONFERENCES

Project Name:	HVAC System Replacement, State Police Troop L Headquarters,	
Mandeville, Louisiana	

Project Number: 01-107-06B-11, F.01003807	

Conference Location:							Date:				
Type of Conference:		Preliminary		Pre-Application

Architect: Dammon Engineering, Inc.	

Roofing Contractor:											

General Contractor:											

CONFERENCES ATTENDEES:

NAME					ORGANIZATION			TELEPHONE & FAX
													
													
													
													
													
													
													
													
													
													
													
													
													
													
													
													
Nov 2019	24


AGENDA FOR PRELIMINARY ROOFING CONFERENCE







PURPOSE: Establish a direct line of communication, iron out initial questions regarding the project and to review project submittal requirements.

TIMING:  The meeting should be held shortly after award of the Contract and at least six weeks prior to the anticipated start of roofing.

 1.	A complete set of Contract Documents (plans and specifications) to be available for review.

 2.	All meeting minutes to be furnished to all parties.  Establish project record keeping procedures.

 3.	Review tentative progress schedule for roofing.  Set approximate date.

 4.	Review roofing system and insulation requirements.

 5.	Weather considerations as they may apply to the project roofing installation.

 6.	Temporary roofing guidelines for the project. Who and when, will final decision be made, if necessary.

 7.	Inspection and Testing Requirements:
                                                      	Name of 	Inspection Firm:                    	                                                          	Name of inspector:                              	                                                      	Phone:  
________________________________                                   
a.	On‑Site Inspection - Discuss 			project requirements.
b.	Laboratory Tests









8.	Roof Deck:

Type and Thickness:
						                                                           

Slope:      __   Location and Type of Drains:

 						                                                                  

Tentative Schedule for Erection:            

 						                                                                   

Nailers, curbs and sheet metal must be completed prior to roofing application.  Review FM or UL requirements

 9.	Anticipated material storage areas and equipment set‑up locations touched upon.  Review requirements.

10.	Specific submittals from the Roofing Contrac-tor:

a.	Material approval list
b.	Shop drawings (if any)
c.	Product material brochures and samples
d.	Manufacturer's Guarantee review for compliance with specifications

11.	Specific project detail discussion.  (Include perimeter wall construction and rooftop mechanical equipment details.)

12.	Other: 
						                                                                    

13.	Review above items briefly and establish date for tentative Pre-Application Conference.




AGENDA FOR ROOFING PRE-APPLICATION CONFERENCE



PURPOSE:
To verify readiness of the project structure
To review assignments of Preliminary Conference 
To scan last minute details, changes or corrections
To review anticipated schedule of progress

TIMING: Within one week of roofing application

ATTENDANCE:	List attendees

(The roofing job superintendent or foreman and the project roofing inspector should attend this meeting.)

1.	Copies of approved submittals should be available for review.  Are any material changes required due to availability problems or other? Reminder that formal approvals are still required.

2.	Review minutes of Preliminary Conference.

3.	Discuss revised Roofing Application Schedule.

4.	Equipment set‑up and on‑site material storage.

5.	Deck Readiness:
a.	Any required roof deck certifications must be in order
b.	Rooftop inspection by those in attendance
c.	Drain hookups complete
d.	Curbs, nailers, roof deck penetrations, perimeter edges and mechanical equipment ‑ should all be set and complete





 6.	Review roof system, including insulation above deck.  Discuss the required application of each to the other components.

a.	Bitumens, felts, use of EVT, all typical application methods and any special techniques required for specified system.
b.	Mechanical or adhesive attachments.
c.	Vapor Retarders
d.	Flashings
e.	Saddles and/or crickets
f.	Venting
g.	Sheet metal

 7.	Phase Construction Guidelines for project. Factors affecting guidelines include local practices, climate and weather considerations. Tie-offs at days end.

 8.	Temporary roofing final decisions.

 9.	Housekeeping, material handling and finished work protection requirements.

10.	Inspection and testing requirements ‑ who, frequency, type method of testing, point of application temperature readings, reporting, etc.

11.	Project changes in plans, specifications or procedures to be followed ‑ discuss and establish who can approve and how documented.

12.	Warranties, guarantees, manufacturer bonds or maintenance agreements (terms, types, who issues, when) for roofing and sheet metal material.


NOTES



AGENDA FOR ROOFING FINAL INSPECTION AND WRAP-UP



PURPOSE:	To assure 100% completion of project requirements.

TIMING:	Just before the Roofing Contractor concludes his work at the site.

1.	Attendance should include those in attendance at the Pre‑Application Conference.

2.	Complete rooftop walk over and review:

a.	Perimeter edges
b.	Walls
c.	Curbs and other equipment
d.	Drains
e.	Rooftop penetrations
f.	Site cleanup
g.	Sheet metal

3.	Final Punch List establishment of items to be completed.  Copies to all parties.









4.	Summary of project records.  Organize for final file.  Wrap up any loose ends. Checklist for final documents should include:

a.	Warranties, guarantees, manufacturer bonds, or maintenance agreements
b.	Inspection forms, reports, certificate of final completion
c.	Laboratory final reports (if any required)

5.	Recommendation for routine maintenance program to owner.

6.	Discuss responsibility for roof system protection until project completed.  Responsibility for coordination usually rests with General Contractor.  Any damage or additional work to be conducted by original Roofing Contractor in order to keep original guarantee valid.

7.	Final acceptance by the owner will not be made without submittal and approval of fully executed guarantees for each type of roof installed, which shall include, but not necessarily be limited to the Roofing Material Manufacturer's Guarantee, Roof Completion Information Form and Contractor’s Guarantee on FPC‑R1,  FPC‑R2 or FPC-R3.
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	ROOF COMPLETION INFORMATION

Facility Name ____________________________________________  Building Name _______________________________
Site I.D.. 1-52-004                Building I.D. S00814                Project No. 01-107-06B-11, F.01003807             .
Roof Section _________________________  Replacement _______________________________________



	

	
Roof Type:
	

	

	
Surfacing Type:
	

	

	
Bitumen Type:
	

	

	
Drainage Type:

	
1.
	
BUR
	

	
1.
	
Gravel
	

	
1.
	
Hot Asphalt
	

	
1.
	
Over the Edge

	
2.
	
SBS Mod. Bit.
	

	
2.
	
Smooth Uncoated
	

	
2.
	
Torched Asphalt
	

	
2.
	
Roof Drains

	
3.
	
APP Mod. Bit.
	

	
3.
	
Modified Asphalt
	

	
3.
	
Cold Process
	

	
3.
	
Perimeter Gutter

	
4.
	
PVC/CPV
	

	
4.
	
Ceramic Granules
	

	
4.
	
Pitch
	

	
4.
	
Internal Gutter

	
5.
	
PUF
	

	
5.
	
Silicone
	

	
5.
	
Modified
	

	
5.
	
_________________

	
6.
	
Metal
	

	
6.
	
Acrylic
	

	
6.
	
None
	

	

	

	
7.
8.
9.
	
Shingle
Tile
_____________
	

	
7.
8.
9.
	
Urethane
Aluminum
________________
	

	
7.
	
 ______________
	

	
Total Penetrations:
_____________________




	

	
Slope:
	

	

	
Deck Type:
	

	

	
Insulation:
	
No. of Piles:
	


	
1.
	
None
	

	
1.
	
Structural Concrete
	

	
1.
	
Polyurethane Foam
	
___________________
	

	
2.
	
1/8 in./ft.
	

	
2.
	
Gypsum
	

	
2.
	
Fiberglass
	
Insulation Thickness:

	
3.
	
1/4 in./ft.
	

	
3.
	
Metal
	

	
3.
	
Perlite
	
___________________
	


	
4.
	
1/2 in/ft.
	

	
4.
	
Lt. Wt. Concrete
	

	
4.
	
Tapered Perlite
	
Roof Area (sq. ft.)
	


	
5.
	_____________
	

	
5.
	
Cement Fiber
	

	
5.
	
Polystyrene
	
___________________

	

	

	

	
6.
7.
	
Wood
________________
	

	
6.
	
Wood Fiber
	

	


	
Roofing Contractor:
	

	
Warranty Beginning Date:

	
_____________________________________________________________________
	

	
_________________________

	
Address:
	

	
Warranty Ending Date:

	
_____________________________________________________________________
	

	
_________________________

	
_____________________________________________________________________
	

	


	
_____________________________________________________________________
	

	


	
Roofing Contractor’s Telephone:  _________________________________________
	

	


	

	

	


	
Roofing Manufacturer:
	

	
Roof Warranty Number:

	
_____________________________________________________________________
	

	
_________________________

	
Address:
	

	
Beginning Date:

	
_____________________________________________________________________
	

	
_________________________

	
_____________________________________________________________________
	

	
Ending Date:         

	
_____________________________________________________________________
	

	
_________________________

	
Roofing Manufacturer’s Telephone:  _____________________________________
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16.   PRE-CLOSEOUT CONFERENCE AGENDA
	

As a minimum the following items are to be covered in the pre-Closeout conference.  The Designer may, at his discretion, add additional items which he feels are important to this particular project. 

As the subject project nears completion, you should be reminded of several requirements pertaining to acceptance of Facility Planning & Control projects, including:
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A.	Notify the local Fire Marshal's Office of the date and time of the Punch List Inspection.  This must be done at least 7 days prior to the scheduled date.  To issue an occupancy permit the Fire Marshal will require several certifications, including:
1.	Designer submitted Certificate of Completion (Fire Marshal form)
2.	Sprinkler certification
3.	Fire Alarm certification
4.	Fire Extinguishers inspected and tagged by licensed contractor (unless invoice shows they are less than one year old.)
5.	Elevator certification
6.	Boiler Inspection
7.	All hot water heaters of 50 or more gallon capacity must be inspected (usually handled by the User)
 
B.	All equipment should be operating and instructions on usage given immediately to the User Agency.  Withhold Punch List monies for this requirement.
1.	Elevators are to be inspected by a representative of the Office of Risk Management.  

C.	Note that the 5 or 10% Retainage is only for liens.  A separate amount must be withheld for Punch List work.  If the value of the Punch List equals more than the funds remaining in the project, Acceptance must be delayed until the punch list value is reduced to the amount of remaining funds.  The Designer shall provide the values for each item on the punch list in accordance with R.S. 38:2248(B).
D.	On deeming the project to be "substantially complete", the designer will complete and submit to FP&C, the Recommendation of Acceptance.  FP&C will send the "NOTICE OF ACCEPTANCE OF BUILDING CONTRACT" to the contractor.  This is the form to be filed in the courthouse.  The 45-day lien period will not start until this document is filed.  See Item (E).

E.	No project shall be accepted until both the Manufacturer's Roofing Warranty and the Contractor's Roofing Warranty are submitted and found to be in compliance with the requirements of the Contract Documents.  In addition, please complete our Roof Comple-tion Information form for each roof section (or have the roofer complete it.)  A copy of the blank form is attached.

Review the roofing manufacturer's guarantee to make sure it complies with the requirements of the Contract Documents.  FP&C's standard requirements (for Built-up Roofing) include, but are not limited to the following:

1.	No dollar limit, leak tight warranty for at least 10 years.
2.	System warranty.  All components of the roofing system from the deck up are warranted, excluding edge metal and coping.  The inclusion in the warranty coverage of the edge metal or coping is desirable. 
3.	If the warranty has a statement such as, "The manufacturer will not honor the warranty until the roofing contractor, the supplier and the manufacturer have been paid in full...", FP&C requires either the statement removed from the warranty or a letter from the manufacturer saying they have been paid and the warranty is in effect.
4.	Includes membranes, base sheet and insulation down to the structural deck.
5.	If stated, wind storm must be at least Beaufort Number 11.
6.	If the roof manufacturer's guarantee states that it is governed by the laws of another state, it is unacceptable.
7.	The Supplemental Conditions calls for any legal action to be in the Nineteenth Judicial Court in and for the Parish of East Baton Rouge, State of Louisiana.

F.	The User Agency should provide a letter of concurrence prior to Acceptance.

G.	Facility Planning & Control shall not approve payment of the 5% or 10% retainage without:
1.	An invoice approved by the designer, 
2.	Original Consent of Surety to Final Payment  (AIA Form G707),   
3.	Original Clear Lien Certificate showing that 45 days have elapsed since the Notice of Acceptance was filed with the Clerk of Court.  Note that, in obtaining the clear lien certificate, the contractor should ensure that the full forty-five (45) days have passed and that the forty-fifth day is not a legal holiday as legal holidays can extend the lien period.  Clear lien certificates obtained on the forty-fifth day are not acceptable.
  

H.	Facility Planning & Control requires certification by the designer that the punch listed work has been completed prior to any payment of money withheld for the Punch List.  If the Punch List is not completed within 45 days after Acceptance, the contractor may be placed in default.  Contractor must be paid for all punch list work completed by the end of the 45 day lien period at the end of the 45 day lien period.

I.	As-builts, prepared in accordance with the General Instructions to Designers, must be submitted and approved prior to the Designer receiving Final Payment.  The contractor is to "sign-off" on the as-builts. A "Final Report" should be submitted with the as-builts.

J.   The Designer shall bring to the attention of the Contractor all deficiencies as soon as they are discovered and shall NOT wait until the punch list is prepared.   

K.	Near the end of the project the FP&C Project Manager will review the project to determine compliance with FP&C’s ADA Non-Comprehensive Field Checklist.  Any accessibility problems identified in this review shall be corrected before the project can be considered complete.


NOTES:



