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BUILDING & DEVELOPMENT INFORMATION
ALL PLANS TO BE STAMPED BY LICENSED DESIGN PROFESSIONAL and TO SCALE

Department of Building & Safety Requivements:
& State Fire Marshall Review Letter
4% Site Plan
% Survey
% 2 full sets** of construction plans to include: fouadation-plan, floor plan, heated and cooled square
footage totals, electrical, mechanical, and plumbing plans, elevations and typical section of framing &

4 Permit application
# Certificate of Elevation
=% Land Clearing Permit
** Note - one set of plans will NOT be returned.

Engineering Department Requirements:
# Development Permit Application
% Qriginal FEMA Elevation Certificate
# Stamped and signed Property Survey
e Scaled Drainage Plan
& All commercial and multi-family developments must also submit a drainage study showing
compliance with city stormwater detention ordinance (10% reduction from pre-to-post development based
on a 10-year storm) Check with Engineering if reguired,

. 1 Elb ks
i Waters

Planning Requirements — Residential:
- Gopy-ofthe Building-Permit-Apphication

S
Te X

% Plot/Site Plan (inclﬁdé all setbacks from property lines to stairs, porches, A/C platforms, and house,
with height measurement from ground to top of roof and location of driveway with material)

3 £ C H o B £} 1Y

Planuiog Requivements — Commercial:
In addition to Residential Reqnirements:
% Copy of Permit Application
Proof of Ownership (Lease, Cash Sale, Deed)
Land-Clearing Permit Application (with tree survey on proposed site plan — site plan may need to be
changed to save protected trees) — This will require an inspection.
Tree Protection Plan — This will require an inspection.
Survey (recent)

gEE ERE

# Site Plan (including parking, leading-gene, paving material, dumpster with enclosure details,
construction dumpster, square footage of building and all setbacks)

% Line of Sight Study (Rooftop Equipment Screening) (Only if adding new equipment)

% Detailed Landscape Plan Signed and/or Stamped by a Licensed LA Landscape Architect or a
Licensed LA Landscape Contractor that is contracted to maintain the site (showing detailed legend
with all plant material and tree maturity height, buffer zone if required, litter receptacles and all
fences)

% Floor Plan (showing all suites, bays or floor layouts for hotels/motels, along with all measurements of
the building)

# Exterior Lighting Plan (illumination) {if exterior lighting to be added)

- Fraffie-lmpact-Analysisor-Fraffie-Study Lotter-(2-copies)

abs C

roadway: ‘

% Sign Permit Application (for each sign along with the details and measurements of each sign [square
footage, pole/monument height, sign width, face height, face width, frontage of building, setback from
property line]} Separate submittal,

# Letter for Hours of Operation/Lighting (stating lighting will cease at or before midnight, no exterior
lights will blink or shine intermitiently)

**All projects in Olde Towne (C-3) must go before the Olde Towne Commission.
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DEPARTMENT OF BUILDING AND SAFETY REQUIREMENTS

State Fire Marshall review letter

Site plan

Survey

Two full sets of plans
Permit application
Certificate of elevation
Land clearing permit

Where do we get a copy of submittal form

We have the old survey, but | will have to draw
improvements

Need to hire an engineer for survey and elevation

! can probably draw but need to ask what is needed
Need the appiication form

See 3 above engineer will supply this

Why do we need this?

ENGINEERING DEPARTMENT REQUIREMENTS

" Development permit application

Original FEMA Elevation Certificate
Stamped Property survey
Scaled drainage plan

Drainage study { 10% reduction }

Need their form
Engineer / Surveyor ?
Engineer / Surveyor ?
| will prepare

| will have to talk to them. Might need a local engineer

PLANNING REQUIREMENTS RESIDENTIAL AND COMMERCIAL

Site plot plan

Copy of permit application
Land clearing permit.

Tree protection plan & tree survey
Tree protection plan

Survey

Site plan

Line of site study

Detailed Landscape plan
Floor Plan

Exterior lightinh plan

Sign Permit Application
Letter for Hourd of operation

. Olde Towne

Part of Plans that | will prepare from survey
See 5 above

Why, see 67 above

May need Landscape Architect

May need Landscape Architect

See 10 above

I will preparesee 4 & 11

‘ N/A

tandscape Architect

1 will preparesee 4 & 11

N/A

Do you have this from current office?
N / A, but can do

Does this apply



