COMMERCIAL BUILDING PERMIT

NEW BUILDINGS & INTERIOR FINISH-OUTS

REQUIREMENTS AND INFORMATION

PERMIT PROCEDURES
In order to obtain a building permit from the City of Rowlett for any commercial building, the following items must be submitted to the Building Inspections Department at the time a permit application is made:


1.
Completed Application Form


2.
Two (2) complete sets of Building Plans


3.
One (1) set of Kitchen Plans if project is a restaurant or serving and/or selling food


4.
One (1) set of civil plans to the Engineering Department


5.
One (1) Site Plan


6.
Engineer’s letter if slab is post tension


7.
Foundation Plan


8.
Energy Code Compliance Forms


9.
Exterior Elevation Plans


10.
Landscape and Irrigation Plans


11.
Fire Sprinkler Plans submitted to the Fire Marshal’s Office


12.
Project TDLR # (Texas Department of Licensing & Registration) if project value over $50,000

PLANS THAT REQUIRE AN ENGINEER’S SEAL
ALL plans submitted for review must be stamp approved by a Licensed Professional Engineer.  Any foundation that includes piers, post tension, retaining walls over four (4) feet or any unusual structure.

PLAN REVIEW AND PERMIT PROCESSING TIME
Generally, ten to fourteen (10-14) working days are allowed to process the permit and review the plans.  Plans will be returned after review stamped and marked, slab plans are the only plans required to be on the job at slab inspection.

APPLICATION FORM
Fill out application completely, please include a daytime phone number where you can be reached, list all subcontractors that apply to your job.  The subcontractors must be registered contractors with the City of Rowlett.  The plan reviewer will fill out the zoning information on the application.

MASONRY REQUIREMENTS

Buildings shall be one-hundred percent (100%) masonry construction per elevation, exclusive of roofs, doors, and windows. A minimum twenty percent (20%) of each elevation’s masonry requirement shall incorporate accent bricks or stones.  For full details of the masonry requirements, please see Section 77-507 out of the Rowlett Development Code book.

BUILDING PLANS

1.
Site Plan drawn to scale – approved by the Planning & Zoning Commission



a.
Location of building on lot



b.
Indicate distance to property line from all sides of building



c.
Show all building set back lines



d.
Show all easements, and where there is a corner lot, show both streets



e.
Indicate on plans any area with fill dirt that might be brought in



f.
Indicate street and building numbers, lot and block on plans



g.
Building or Structure – show size (sq. ft.) of building


2.
Foundation Plans


a.
Post Tension – plans must be certified, stamped and signed by a licensed engineer



b.
Monolithic Slab – show depth and width of beams, size and placement of reinforcement steel


3.
Mechanical


List equipment and tonnage of air system, and BTU of heating system


4.
Electrical


Show size and location of panel


5.
Plumbing


Show size of water supply line - minimum one inch (1”) and gas service


6.
Energy


Submit MEC Check list from a Certified Energy Inspector

LANDSCAPE PLANS

Set of Approved Landscape Plans shall be part of the Building Plans for new building construction only.  These plans are part of the Site Plan approval process by the Planning and Zoning Commission through the Planning Department.

ELEVATION PLANS

Set of Approved Elevation Plans shall be part of the Building Plans for new building construction only.  These plans are part of the Site Plan approval process by the Planning and Zoning Commission through the Planning Department.
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