INDIVIDUAL REPORT		Technical Writing		Kathryn Fiddler Butcher


Detailed Instructions





Overview:


1000 words


Topic (One of the following):


	Evaluation of your growth as a technical writer throughout this semester


	Analysis of your small group’s performance this semester





Description:


This is your chance to show what you have learned about technical writing. Many considerations come into play here. Content is, of course, important. But just as significant is the use of design and headings, for example.


You should pay careful attention to the layout of the document. Your goal is to make the information as accessible as possible. You should include an advance organizer and headings of at least two levels.


Your method of organization should be made clear in your advance organizer. You might review the patterns of organization we studied this semester for an overall plan.


This assignment should be submitted to the grade center on Bb by a deadline of 11 pm on December 6.





Technical writing was a class that I had high hopes of obtaining some very useful information.  As an engineer in a small business environment there are many tasks that require an ability to not only write technical data correctly but to present it in different formats for different users.  The first task of technical writing that would be very useful is the proposal.  There are many different proposal formats used in the industry.  The one most often used for engineering is the Request for Qualifications (RFQ).  Another useful purpose of technical writing for an engineer is the ability to write technical specifications.  As an employer, I have seen many different formats used in writing resumes.  As a matter of fact most of our proposals include an abbreviated version of the resume.   Another format of the technical document is the drawings used to show a contractor how to construct something.


