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Retain this section if project requirements include provision of an office for the Contracting Officer's Representative by the Contractor.  If retained, select english or metric dimensions throughout, as appropriate for project requirements.

SECTION 01535 - CONTRACTING OFFICER'S REPRESENTATIVE'S OFFICE
PART 1 -  GENERAL

1.1 SUMMARY

Insert number of calendar days in the following paragraph.

A. Installation Schedule:  Within ____ calendar days after receipt of Notice to proceed, provide a complete office facility for the Contracting Officer's Representative and staff in a location on the project site as indicated or directed.  Do not install the office facility where it would adversely effect any means of exit.

Edit following paragraph and subparagraph for project requirements.

B. Description:  Provide one or more prefabricated and completely finished modular or office trailer units.  Where more than one unit are provided, attach units to form a single facility at least equal to the required floor area.

1. Minimum width shall be 12 feet (3.66 m).

2. Minimum area for any single unit shall be 320 sq. feet (29.7 sq. m).

3. Construction shall conform to NFPA 5018 except for requirements pertaining exclusively to use as dwellings.

4. Provide noncombustible construction or protection with automatic sprinklers where office is located within an existing or proposed building, or within 30 feet (9.14 m) of a building.  Where located more than 30 feet (9.14 m) from a building, combustible construction in accordance with NFPA 241 may be provided.

5. The office facility shall be complete with mechanical and electrical service and equipment, and office furniture.

C. Space Requirements:

Insert area in the following subparagraph.  Calculate by adding areas of rooms, including 30 sq. ft. (2.8 sq. m.) for toilet rooms, and multiplying total by 1.15 gross/net ratio; round off to nearest 10 sq. ft. (1 sq. m).

1. Provide a minimum of <INSERT> square feet (<INSERT> sq. m) gross floor area.

2. Provide separate rooms, as follows:

Add sub-subparagraphs for each room, listed by title or user and minimum floor area.

3. Provide separate private toilet rooms for men and women, each with a water closet, lavatory, medicine cabinet, paper towel dispenser and toilet paper dispenser.

1.2 SUBMITTALS

A. No later than the date of the preconstruction conference, provide full shop drawings, product data, suppliers' verification of availability and delivery schedule for the office facility and related items for approval by the Contracting Officer's Representative.  Do not begin delivery or installation of the office facility without approval.  Arrange the furnishings as directed by the Contracting Officer's Representative.

PART 2 -  PRODUCTS

2.1 EQUIPMENT AND SYSTEMS

A. Electric Water Cooler:  ARI 1010, Type PB-A-F, 10 gallon/hour capacity

B. Heating:  Size to provide a minimum 70 degF (21.1 degC) inside temperature under the ASHRAE winter outside design conditions applicable to the construction site location.  Provide distribution system sufficient for uniform heating and comfort.

C. Ventilation:  Mechanical type sufficient for comfort during the change between heating and cooling seasons.

D. Air-Conditioning:  System sufficient to provide a maximum of 80 degF (26.7 degC) inside temperature under ASHRAE summer outside conditions applicable to the construction site location.

E. Electrical:  Provide complete wiring system including service entrance per NFPA 70.  Provide one duplex receptacle outlet for each 150 square feet (13.9 sq. m) of floor space with three duplex receptacle outlets as a minimum.  Provide additional outlets and circuits for water cooler and for heating, ventilation and air-conditioning units.  Provide a minimum of one smoke detector.  Provide fluorescent lighting suitable for the tasks, based on at least 3 watts per square foot (32.2 watts per sq. m) uniform distribution.

If required, add paragraph "F. Security:" and describe security system and equipment to be provided by the Contractor.

2.2 FURNISHINGS

A. Furniture:  Provide the following new or fully reconditioned items:

Add to, delete and edit the following subparagraphs for the specific requirements.  Insert quantities.

1. Desks, minimum 30 by 60 inches (762 by 1524 mm) size; provide <INSERT>.

2. Desks, minimum 34 by 48 inches (864 by 1219 mm) size; provide <INSERT>.3.Swivel chairs, provide <INSERT>.

3. Side chairs; provide <INSERT>.

4. Typist chairs; provide <INSERT>.

5. Filing cabinets, metal, 5 drawer, letter size; provide <INSERT>.

6. Filing cabinets, metal, 5 drawer legal size; provide <INSERT>.

7. Reference tables, durable press board or equivalent top surface, minimum 44 by 72 inches (1118 by 1829 mm), 36 inches (914 mm) high; provide <INSERT>.

8. Shelves for samples, minimum 84 inches (2134 mm) high and divided horizontally into 4 equal compartments, 30 inches (762 mm) deep, intermediate supports and vertical dividers at maximum 36 inches (914 mm) centers, with plywood closed ends and back; provide <INSERT> lineal feet (<INSERT> lineal m).

9. Plan racks, capacity for 25 sets of plans, 32 inches (813 mm) deep and minimum 40 inches (1016 mm) high, with plan binders consisting of pairs of 1 inch (25 mm) wide hardwood strips with post binding screws or equivalent metal binders; provide <INSERT> racks.

B. Shades:  Provide standard fabric roller shades or metal slat venetian blinds at all windows.

C. Fire Extinguishers:  Unless otherwise specified, provide ABC fire extinguishers.  Number, extinguisher rating and location shall comply in accordance with NFPA 10, except the minimum extinguisher rating shall be 2ABC, and in no case shall the area covered per extinguisher be greater than 3000 square feet (278.7 sq. m) or travel distance to extinguishers exceed 50 feet (15.2 m). 1.Comply with NFPA 241.

1. Provide fire extinguisher rated not less than 10B within 50 feet (15.2 m) of wherever more than 5 gallons (18.9 L) of flammable or combustible liquids or 5 pounds (2.27 kg) of flammable gas are being used, except for integral fuel tanks of motor vehicles.

2. Use fire extinguishers which have been listed or approved by a nationally recognized testing laboratory.

Retain the following article with paragraphs if Contractor is required to provide a sign.  If retained, edit as required for project.

2.3 SIGN

A. Provide an 18 by 48 by ? inch (457 by 1219 by 6.35 mm) exterior plywood sign with ? inch (12.7 mm) wide frame, painted and lettered as directed by the Contracting Officer's Representative.

B. Install sign where directed.

PART 3 -  EXECUTION

3.1 SERVICES AND CONNECTIONS

A. Connect water, sanitary, and other required services to the corresponding utility systems.

B. Provide utilities that are adequately sized and correctly placed to perform their function without damage or interruption of service.

3.2 MAINTENANCE SERVICE

A. Provide all maintenance including light, heat, water, sanitary, and janitorial service during the Contract period or until facility removal is directed by the Contracting Officer's Representative.  The Contractor shall pay all service fees except for telephone.

B. Keep office facility in a neat and clean condition inside and outside.

3.3 REMOVAL AND CLEAN UP

A. Remove the complete office facility promptly upon written direction from the Contracting Officer's Representative.

B. Disconnect and cap or remove all services as appropriate and leave the area free of any undesirable features resulting from the installation.

END OF SECTION 01535
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