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GENERAL EDITING INSTRUCTIONS FOR DIVISION 1 SECTIONS

GENERAL EXPLANATION:
DIVISION 1 – GENERAL REQUIREMENTS specifications include 27 guide sections, 12 Basic sections and 15 Optional sections as identified by Use Type in the TABLE OF CONTENTS.

The Basic sections are intended to be used for most fixed price construction contracts.   Each of these sections should be included, unless instructed otherwise by the Contracting Officer or the Contracting Officer's Representative.

An Optional section shall be included only when specific conditions, described in the initial editing note located above the section number and title, apply to the Project.

After copying these sections into a project file for editing, it is recommended that the Basic sections be edited first; choices made when editing a Basic section often determines whether a Optional section is required. 

EDITING ASSISTANCE:

Editor’s notes that precede and apply to an article or to one or more paragraphs, subparagraphs or sub-subparagraphs are intended to assist in determining whether the article, paragraphs, subparagraphs or sub-subparagraphs that follow are retained, revised or deleted; provisions that do not apply shall be deleted.  Editor’s notes are shown highlighted in a border as follows:

Retain the following paragraph if….  Revise….
Articles, paragraphs, subparagraphs and sub-subparagraphs that are not preceded by an applicable editing note are intended to be retained without change.  Any revisions to these provisions need to be coordinated with the Construction Contract Clauses to avoid conflicts.

PREPARATION FOR PUBLISHING:

After editing, remove the editor's notes from the text of each section. This can be accomplished electronically in Microsoft Word 6.0/95, as follows: 

Pull down the Edit menu and select Replace; 

Click on the More tab which will open a set of tabs that include Format;

Pull down the Format menu and select Style;

Select GSATable in the "Find Style" dialog box, click on OK; and 

Select Replace All in the "Find and Replace" dialog box.

Delete "GSA VERSION OF MASTERSPEC" or "GSA SUPPLEMENT TO MASTERSPEC", whichever applies, and the issue date from the header of each section.  The project name or another project designation may be included here instead.

GENERAL EDITING INSTRUCTIONS
EDIT - 2

