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This section uses the term Contracting Officer, Contracting Officer's Technical Representative and/or Project Officer in specific locations within this section based on specific authorities granted each individual under the terms of the contract.  Any changes in these terms at specific locations within these specifications must be coordinated with the Contracting Officer.

<Text> requires insertion of data

[text] requires decision to delete, retain, or edit text in brackets

SECTION 01100 - SUMMARY
PART 1 -  GENERAL

1.1 PROJECT IDENTIFICATION

Insert project name and address matching the project name and location in the title block on the drawings.

A. Project Name and Location:

Insert a brief project description

B. Project Summary Description: The project includes but is not limited to the following work: <Insert a brief description>

Select one of the following two paragraphs to identify the designer of record.

C. Architect:  The term Architect refers to the project designer.  The Architect's status relative to the construction will be delineated in writing by the Contracting Officer prior to the pre-construction conference.  The project was designed by: <Insert Design Firm Company Name, address, telephone number and fax number and contact person's name>.  All correspondence from the Contractor to the Architect will be through the Contracting Officer.

D. Engineer:  The term Engineer refers to the project designer.  The Engineer's status relative to the construction will be delineated in writing by the Contracting Officer prior to the pre-construction conference.  The project was designed by: <Insert Design Firm Company Name, address, telephone number and fax number and contact person's name>. All correspondence from the Contractor to the Engineer will be through the Contracting Officer.

Retain the following paragraph if project is managed for NIH by a Construction Manager.

E. Construction Manager:  The Construction Manager's status relative to the construction will be delineated in writing by the Contracting Officer prior to the pre-construction conference.  The Construction Manager is also referred to in some cases as the Construction Quality Manager or CQM.  The Construction Manager is:  <Insert Construction Manager's company name, address, telephone number and fax number and contact person's name>

F. The Contracting Officer for the project is <Insert Name, address, telephone number and fax number of the Contracting Officer>

G. The Project Officer for the project is <Insert Name, address, telephone number and fax number of the DCAB Project Officer>

Insert additional similar paragraphs if appropriate for other NIH personnel with primary project responsibilities.

Retain the following article if phased construction is required; revise as required to suit project conditions.  Delete article if project phasing, including completion times, is described in Section H of the Contract.  Coordinate with the Contracting Officer and Project Officer.

1.2 WORK SEQUENCE

A. The Work shall be conducted in phases, in the following order, with an earlier phase substantially complete before the beginning of the next phase.

Insert lapsed completion time from start of project and a description of the work included in the Phase.

B. Phase 1: The following work shall be substantially complete, ready for occupancy, within <Insert Number> calendar days after notice to proceed.

Repeat the paragraph above, inserting correct phase number and adding lapsed time and description of work for each additional phase.  For last phase use the following paragraph.

C. Phase <Insert Phase Number>: The remaining work, as well as the subsequent phases, shall be complete at the time of completion of construction.

Retain the following article if work of the contract depends on successful completion of work performed under other contracts or vice versa.  Delete article if work under other contracts, including timing, is described in Section H of the Contract.  Coordinate with the Contracting Officer.

1.3 WORK UNDER OTHER CONTRACTS

A. The Contractor shall cooperate with other contractors performing related work, including providing labor, materials and other costs necessary to satisfactorily coordinate the Contract work with work performed under other contracts.

Retain the following paragraph when work of other contracts is expected to be complete before work of this contract begins.  Revise as required to suit project conditions.

B. Preceding Work:  Separate contract work has been awarded by NIH for performance of certain construction operations that are expected to be substantially complete before the Work of this Contract begins.  Follow-on activities under this Contract shall be satisfactorily conducted to protect and, if indicated, to complete the related preceding separate Contract work.

Insert a description of related work performed under a preceding separate contract.

1. A separate contract has been awarded for <Insert description of separate contract work>.

Insert the appropriate information in the following sub-subparagraphs.  Add other sub-subparagraphs with timing or other information required for satisfactory coordination.

a. Contractor: <Insert Contractor name>.

b. Contract Number: <Insert Contractor Number>.

c. Contracting Officer: <Insert name of Contracting Officer>.

Repeat the subparagraph above with sub-subparagraphs for each additional separate contract to be complete before this Work begins.

Retain the following paragraph when work of other contracts will be conducted concurrently with the work of this contract.  Revise as required to suit project conditions.

C. Concurrent Work:  Separate contract work has been awarded by NIH for performance of certain construction operations that will be conducted simultaneously with the work of this contract.  Interface work under this contract shall be satisfactorily conducted in compliance with the schedule requirements of the related concurrent separate contract work.

1. A separate contract has been awarded for <Insert description related work performed under a separate contract.>.

Insert the appropriate information in the following sub-subparagraphs.  Add other sub-subparagraphs with timing or other information required for satisfactory coordination.

a. Contractor:  <Insert Contractor name>.

b. Contract Number:  <Insert Contractor Number>.

c. Contracting Officer:  <Insert name of Contracting Officer>.

Repeat the subparagraph above with sub-subparagraphs for each additional separate contract to be complete before this work begins.

Retain the following paragraph when work under future contracts depends upon the successful completion of work performed under this contract. Revise as required to suit project conditions.

D. Future Work:  Separate contract work has been awarded by NIH for additional work to be performed at the site after Substantial Completion of the work of this contract.  Preparatory activities under this contract shall be satisfactorily completed prior to the scheduled related future separate contract work.

1. A separate contract has been awarded for <Insert description of related work performed under a future separate contract.>

Insert the appropriate information in the following sub-subparagraphs.  Add other sub-subparagraphs with timing or other information required for satisfactory coordination.

a. Contractor:  <Insert Contractor name>.

b. Contract Number:  <Insert Contract Number>.

c. Contracting Officer:  <Insert name of Contracting Officer>.

Repeat the subparagraph above with sub-subparagraphs for each additional separate contract for future work.

Retain the following article if NIH is to furnish any property, such as equipment, for the Contractor's installation.  Delete article if NIH-furnished property is listed and described in Section H of the contract. Coordinate with the Contracting Officer.

1.4 SCHEDULE OF NIH-FURNISHED PROPERTY

A. The project includes the following NIH furnished property to be installed by the Contractor: <Insert schedule, including item identification, quantity and sufficient descriptive data for the Contractor's installation purposes>

Revise paragraphs below as appropriate for the project.  Verify location of NIH-furnished property and include appropriate storage and handling charges, if required.  Where durations are indicated, they are established NIH timeframes and shall not be changed without coordination with the Project Officer.

1. The Contractor shall notify the Contracting Officer in writing at least 14 calendar days in advance of the date on which the materials and equipment are required.  Pick up the materials and equipment no later than 3 calendar days after the indicated required date.

2. The Contractor shall verify quantities of NIH-furnished property upon delivery and shall submit an acknowledging receipt thereof in writing to the Contracting Officer.  Property found damaged or quantity short, shall be reported to the Contracting Officer in writing within 24 hours.

3. The Contractor shall accept delivery at the time and location specified when delivery is made.  The Contractor shall provide all handling and transportation necessary from the receiving location to the point of incorporation into the work.

4. If the materials and equipment are not picked up by the date as scheduled, the Contractor will be charged for storage at the rate of $100.00 per 45 Kg per month or fraction thereof.

5. Materials and equipment will be available on or after <Insert date, or number of calendar days after Notice to Proceed, or calendar days after award of the contract>.
6. The materials and equipment are located within 10 miles of the job site.  The contractor shall provide all personnel required and means of safe transportation from the storage area to the job site.

B. The Contractor shall be responsible for disconnecting, loading, transporting, unloading, uncrating, assembly, installation, connection, and testing new materials and equipment.  Schedule a joint inspection with the Contracting Officer to inspect the materials and equipment to determine their existing condition.  Uncrate the equipment in the presence of the Contracting Officer and inspect for possible damaged or missing parts.  The Contractor shall be responsible for all damage sustained by the materials and equipment after this inspection.

Retain the following article for unusual provisions that effect the entire project but do not belong elsewhere in the specifications.

1.5 MISCELLANEOUS PROVISIONS

The following sample paragraphs may apply; delete or retain and revise as required to suit project conditions.

A. Work in the extension of existing conditions shall correspond in all respects with the existing conditions to which it connects, or to similar existing conditions, in materials, workmanship and finish.

B. Alterations to Existing Conditions:  Existing conditions shall be cut, drilled, removed, temporarily removed, or removed and replaced, as necessary for performance of work under the contract.

1. Replacements of existing conditions that are removed shall match similar existing conditions.

2. Unless otherwise indicated, existing structural members shall not be cut or altered without authorization by the Project Officer.

3. Conditions remaining in place, which are damaged or defaced during the work, shall be restored to the condition existing at time of award of contract.

4. Discolored or unfinished surfaces exposed by removal of existing conditions, that are indicated to be final exposed surfaces, shall be refinished or replaced as necessary to produce uniform and harmonious contiguous surfaces.

If applicable, select one of the 3 following paragraphs and revise as required to suit project conditions.

C. Existing structures will remain in place

D. Existing structures have been or will be removed, at no expense to the Contractor, to top of foundation walls or ground level, unless otherwise indicated.

E. Existing structures shall be removed to top of foundation walls or ground level, unless otherwise indicated.

If applicable, select one of the 3 following paragraphs and revise as required to suit project conditions.

F. Existing utility services with related meters and equipment will remain in place.

G. Existing utility services with related meters and equipment have been removed at no expense to the Contractor.

H. Existing utility services shall be disconnected and removed to the extent indicated.

I. Outside Utility Connections:  Underground and overhead utility services shall be provided complete to all points of connection indicated, and any "Limit of Contract" lines or other general limits indicated shall not apply to utility services and connections outside of these lines or limits.

J. Removed items indicated to remain the property of NIH or the government and shall be stored on site where directed by the Project Officer.

1.6 SPECIFICATION FORMATS AND CONVENTIONS

Delete this Article or portions of it if unnecessary.

A. Specification Format:  The Specifications are organized into Divisions and Sections using the 16-division format and CSI/CSC's "Master Format" numbering system.

Delete subparagraph below unless there is a need to explain the method used to identify Sections in the Specifications.

1. Section Identification:  The Specifications use section numbers and titles to help cross-referencing in the Contract Documents.  Sections in the specifications are in numeric sequence; however, the sequence is incomplete.  Consult the table of contents at the beginning of the specifications to determine numbers and names of sections included in the Contract Documents.

If necessary, insert paragraphs that explain section-numbering and page-numbering systems used; add an explanation of line-numbering or alphanumeric paragraph-outline system used in the Specifications and the method of text subordination.

Delete paragraph and subparagraphs below if an explanation of conventions used in the Specifications is not necessary.  Expand if additional requirements are needed.

B. Specification Content:  The Specifications use certain conventions for the style of language and the intended meaning of certain terms, words, and phrases when used in particular situations.  These conventions are as follows:

1. Abbreviated Language:  Language used in the Specifications and other Contract Documents is abbreviated.  Words and meanings shall be interpreted as appropriate.  Words implied, but not stated, shall be inferred as the sense requires.  Singular words shall be interpreted as plural, and plural words shall be interpreted as singular where applicable as the context of the Contract Documents indicates.

2. Imperative mood and streamlined language are generally used in the Specifications.  Requirements expressed in the imperative mood are to be performed by Contractor.  Occasionally, the indicative or subjunctive mood may be used in the Section Text for clarity to describe responsibilities that must be fulfilled indirectly by Contractor or by others when so noted.

a. The words "shall," "shall be," or "shall comply with," depending on the context, are implied where a colon (:) is used within a sentence or phrase.

PART 2 -  PRODUCTS (Not Applicable)

PART 3 -  EXECUTION (Not applicable)
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