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DOCUMENT 001116 - INVITATION TO BID
TIPS:
To view non-printing Editor's Notes that provide guidance for editing, click on Masterworks/Single‑File Formatting/Toggle/Editor's Notes.
To read detailed research, technical information about products and materials, and coordination checklists, click on Masterworks/Supporting Information.

This Document uses the term "Architect." Change this term to match that used to identify the design professional as defined in the General and Supplementary Conditions.

This Invitation to Bid Document is for use on private projects in conjunction with AIA Document A701, "Instructions to Bidders." Coordinate content with Instructions to Bidders and Supplementary Instructions to Bidders, if any.

Text of this Document consists of Project-specific data. Examples given in the model document text illustrate possible document content. Use the model text to develop text for specific Project requirements.

1.1 PROJECT INFORMATION

A. Notice to Bidders: [Prequalified] [Qualified] bidders are invited to submit bids for Project as described in this Document according to the Instructions to Bidders.

B. Project Identification: <Insert Project identifier such as Project name and number>.

1. Project Location: <Insert Project location (street address, city, and state)>.

C. Owner: <Insert name and address of Owner>.

1. Owner's Representative: <Insert name and contact information for Owner's representative>.

D. Architect: <Insert name and contact information for Architect>.

Retain "Construction Manager" Paragraph below if Owner has engaged a construction manager.

E. Construction Manager: <Insert name and contact information for Construction Manager>.

Retain "Design-Builder" Paragraph below for design-build projects.

F. Design-Builder: <Insert name and contact information for Design-Builder>.

G. Project Description: Project consists of <Insert brief description of Project scope>.

H. Construction Contract: Bids will be received for the following Work:

Revise subparagraphs below to correspond to the delivery system applicable to Project. Revise below if using construction management or design-build project delivery methods.

1. General Contract (all trades).

2. Multiple Contract Project consisting of the following prime contracts:

a. General Building Construction.

b. Plumbing Construction.

c. Mechanical Construction.

d. Electrical Construction.

e. <Insert name of prime contract>.

1.2 BID SUBMITTAL AND OPENING

Revise first paragraph below to suit Project. Retain bid date and time consistent with recommended local practices.

A. Owner will receive sealed bids until the bid time and date at the location indicated below. Owner will consider bids prepared in compliance with the Instructions to Bidders issued by Owner, and delivered as follows:

1. Bid Date: <Insert date>.

2. Bid Time: [2:00 p.m.] <Insert time>, local time.

3. Location: <Insert bid receipt's location and room name>, <Insert street address>, <Insert city, state, and zip code>.

B. Bids will be thereafter [privately opened] [opened in the presence of the bidders and read aloud] [publicly opened and read aloud].

1.3 BID SECURITY

A. Bid security shall be submitted with each bid in the amount of [5] <Insert number> percent of the bid amount. No bids may be withdrawn for a period of [60] <Insert number> days after opening of bids. Owner reserves the right to reject any and all bids and to waive informalities and irregularities.

1.4 PREBID CONFERENCE

A. A prebid conference for all bidders will be held at <Insert location> on <Insert date> at [10:00 a.m.] <Insert time>, local time. Prospective bidders are [requested] [required] to attend.

1.5 DOCUMENTS

Retain "Printed Procurement and Contracting Documents" or "Online Procurement and Contracting Documents" Paragraph below and revise to suit Project.

A. Printed Procurement and Contracting Documents: Obtain after <Insert date> by contacting <Insert Owner, Architect, or reprographic house address>. Documents will be provided to prime bidders only; only complete sets of documents will be issued.

1. Deposit: [$100.00] <Insert amount>.

2. Shipping: Additional shipping charges of <Insert amount> will apply.

B. Online Procurement and Contracting Documents: Obtain access after <Insert date> by contacting <Insert Owner, Architect, or reprographic house address>. Online access will be provided to [prime bidders only] [all registered bidders and suppliers].

1.6 TIME OF COMPLETION[ AND LIQUIDATED DAMAGES]

If retaining option in paragraph below, coordinate with the Contract Documents. Liquidated damages are typically listed in the Supplementary Conditions.

A. Bidders shall begin the Work on receipt of the Notice to Proceed and shall complete the Work within the Contract Time.[ Work is subject to liquidated damages.]

1.7 BIDDER'S QUALIFICATIONS

Typically retain first paragraph below for private projects.

A. Bidders must be prequalified by Owner.

B. Bidders must be properly licensed under the laws governing their respective trades and be able to obtain insurance and bonds required for the Work.[ A Performance Bond, a separate Labor and Material Payment Bond, and Insurance in a form acceptable to Owner will be required of the successful Bidder.]
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