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DOCUMENT 009113 - ADDENDA
TIPS:
To view non-printing Editor's Notes that provide guidance for editing, click on Masterworks/Single‑File Formatting/Toggle/Editor's Notes.
To read detailed research, technical information about products and materials, and coordination checklists, click on Masterworks/Supporting Information.

This Document uses the term "Architect." Change this term to match that used to identify the design professional as defined in the General and Supplementary Conditions.

This Document serves as a master for preparing one or several addenda issued over the course of the Procurement Stage of Project. Revise the Document Number and Title above to indicate the number of this Addendum; also revise the number and title under Document Properties if required to generate a modified Table of Contents using Masterworks.

1.1 PROJECT INFORMATION

A. Project Name: <Insert Project name>.

B. Owner: <Insert name of Owner>.

C. Owner Project Number: <Insert Owner Project number>.

D. Architect: <Insert name of Architect>.

E. Architect Project Number: <Insert Architect Project number>.

F. Date of Addendum: <Insert date of Addendum>.

1.2 NOTICE TO BIDDERS

A. This Addendum is issued [to all registered plan holders] pursuant to the [Instructions to Bidders] [and] [Conditions of the Contract]. This Addendum serves to clarify, revise, and supersede information in the Project Manual, Drawings, and previously issued Addenda. Portions of the Addendum affecting the Contract Documents will be incorporated into the Contract by enumeration of the Addendum in the Owner/Contractor Agreement.

B. The Bidder shall acknowledge receipt of this Addendum in the appropriate space on the Bid Form.

C. The date for receipt of bids is [unchanged by this Addendum] [changed to the following], at same time and location.

1. Bid Date: <Insert date>.

Use "Copy" and "Paste" to extend the sample lines given under the outline below where more items must be inserted. Revise Addendum issue date and insert list of whole Specification Sections/Documents that are issued new or as revised with this Addendum.

1.3 ATTACHMENTS

Retain one of first two paragraphs below.

A. This Addendum includes no attachments.

B. This Addendum includes the following attached Documents and Specification Sections:

1. Document <Insert Document number and name>, dated <Insert date>, [(reissued)] [(new)].

2. Section <Insert Section number and name>, dated <Insert date>, [(reissued)] [(new)].

Issue list of drawing sheets that are issued new or as revised with this Addendum.

C. This Addendum includes the following attached Sheets:

1. General Sheet <Insert number>, dated <Insert date>, [(reissued)] [(new)].

2. Civil Sheet <Insert number>, dated <Insert date>, [(reissued)] [(new)].

3. Landscape Sheet <Insert number>, dated <Insert date>, [(reissued)] [(new)].

4. Structural Sheet <Insert number>, dated <Insert date>, [(reissued)] [(new)].

5. Architectural Sheet <Insert number>, dated <Insert date>, [(reissued)] [(new)].

6. Interiors Sheet <Insert number>, dated <Insert date>, [(reissued)] [(new)].

7. Fire Protection Sheet <Insert number>, dated <Insert date>, [(reissued)] [(new)].

8. Plumbing Sheet <Insert number>, dated <Insert date>, [(reissued)] [(new)].

9. Mechanical Sheet <Insert number>, dated <Insert date>, [(reissued)] [(new)].

10. Electrical Sheet <Insert number>, dated <Insert date>, [(reissued)] [(new)].

11. Telecommunications Sheet <Insert number>, dated <Insert date>, [(reissued)] [(new)].

Issue list of addendum drawings that are issued as attachments to Addendum. Identify the sheet with which each addendum drawing is associated. Coordinate drawing numbering convention with consultants; many practitioners number supplemental drawings consecutively from Addendum 1 through the end of construction.

D. This Addendum includes the attached Addendum Drawings:

1. Civil Addendum Drawing CAD-<Insert number>, dated <Insert date>, revising Sheet <Insert number>.

2. Landscape Addendum Drawing LAD-<Insert number>, dated <Insert date>, revising Sheet <Insert number>.

3. Structural Addendum Drawing SAD-<Insert number>, dated <Insert date>, revising Sheet <Insert number>.

4. Architectural Addendum Drawing AAD-<Insert number>, dated <Insert date>, revising Sheet <Insert number>.

5. Fire Protection Addendum Drawing FAD-<Insert number>, dated <Insert date>, revising Sheet <Insert number>.

6. Plumbing Addendum Drawing PAD-<Insert number>, dated <Insert date>, revising Sheet <Insert number>.

7. Mechanical Addendum Drawing MAD-<Insert number>, dated <Insert date>, revising Sheet <Insert number>.

8. Electrical Addendum Drawing EAD-<Insert number>, dated <Insert date>, revising Sheet <Insert number>.

9. Telecommunications Addendum Drawing TAD-<Insert number>, dated <Insert date>, revising Sheet <Insert number>.

List changes to previously issued addenda.

1.4 REVISIONS TO PREVIOUS ADDENDA

A. Addendum No. 1, Item <Insert number>: Document <Insert Document number and name>, [(not reissued)] [(reissued)] [(new document)].

1. Paragraph <Insert number>: <Insert explanatory text>.

B. Addendum No. 1, Item <Insert number>: Specification Section <Insert Section number and name>, [(not reissued)] [(reissued)] [(new document)].

1. Paragraph <Insert number>: <Insert explanatory text>.

If the Document or Section is revised but not reissued, insert the text that describes or constitutes the change below, in the numerical order of the arrangement of the Project Manual. If the Document or Section is reissued or is a new document, list the Document or Section number and name in the "Attachments" Article above.

1.5 REVISIONS TO DIVISION 00 PROCUREMENT REQUIREMENTS AND CONTRACTING REQUIREMENTS

A. Document <Insert Document number and name>, (not reissued).

1. Paragraph <Insert number>: <Insert explanatory text>.

1.6 REVISIONS TO DIVISION 01 GENERAL REQUIREMENTS

A. Specification Section <Insert Section number and name>, (not reissued).

1. Paragraph <Insert number>: <Insert explanatory text>.

1.7 REVISIONS TO DIVISIONS 02 - 49 SPECIFICATION SECTIONS

A. Specification Section <Insert section number and name>, (not reissued).

1. Paragraph <Insert number>: <Insert explanatory text>.

Retain article below for minor changes to sheets that do not require reissuing sheet or individual addendum drawing. Always insert items in order of arrangement of sheets in drawing set.

1.8 REVISIONS TO DRAWING SHEETS

A. Sheet <Insert number> - <Insert title> (not reissued).

1. Drawing <Insert number>: <Insert explanatory text>.
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