
All federal taxes will be paid through the EFTPS system and all state withholding taxes will be paid 
through LaTap.  DO NOT Allow QuickBooks to try and send through E-pay.

If the taxes somehow want to be paid E-pay you need to change it to check method:
Steps to Change Payment Method to Check
1. Open Payroll Center: Go to Employees and select Payroll Center.
2. Edit Payment Methods: Navigate to the Pay Liabilities tab, then select Other Activities >
Change Payment Method.
3. Update Tax Schedule: Choose the tax you want to change (e.g., Federal 941, State Taxes) and
click Edit.
4. Change Method: Under the payment method dropdown, select Check.
5. Save: Click Finish to complete the change.
Once this has been done then:
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Make sure Method states Check
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UnCheck "To be Printed"
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Change check number over to Debit or EFTPS
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Click Save and Close or Next




